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PREFACE

This report has been prepared by using materials.from the"copy-
s,

righted study A,Comparison of,perceiVed and Atual Tasks Performed
A

by Selected Vocational-Tectinical Teachers in Texas. Public Community

Colleges, by Bill E.,1Lovelace, 1975.

The primary purOote of this,report is to Complete a series of

research studios in Tees to identify actual tasks performed for All
I rl.

vocatUnal-technical 'personnel.* the report also demonstrates tbe
.

. .

. , .

validity of developing vocational-technical teacher education.cur-
,

. %

ricula on tasks actually performed by incumbent vocationalltechnical

personnel.

This report Aeveloped With the absistance of Deana Lusk is.dis-,
,

tributed by EducatiOnal Personnel Development Consortium D, P.0,-Box
,

1300, Richardson, Texas, 75080.

Permission to reproduce this
ri

copy-
ghted nuiterjal has bgen granted byill E. LoyeAca A pzel
ac /Vol Escsialtb.SOM", Ix

to AIM/ARM, ERIC,. and orgaruzations
operating under agreements wi,th the
1.1.S.'Office of Education and National
Institute of Education. Further repro-
duction outside the AIM/ARM and
ERIC systems requires permission of
the copyright owner.

.n.' :

A

. .

AP
,

, *Re,production of copyrighted materiels in this report is prohibited
without obtaining permissi4n appaBill E. Lovelacp.

3



TABLE OF CONTENTS. !

p.

4

.2

I. INTRODUCTION . .
.. .

.

II: THE-STATE-OF-THE-ART OF VOCATIONA,TEACHER

EDUCAWN,DEVELOPMENT

III. IDENTIFICATION OF TEACHING TA'sK's' OF1POST-SECONDARY

VOCATIONAL-TECHNICAL TEACHERS J
rv. APPROACHES FOR DEVELOPING CURRICULUM FOR \ A . '. .

TEACHER EDUCATION
.

32

.

A

V. REFERENCES CITED . . . . . ., . . .... ,. . -. .

_ ...

- .

. . 42' "
r

, i \,, ' . .

%

Page

4

17

VI. APPENDICES, t.
%.

APPEMDIk I TAM,ES 1-7
.

.

1.' Ta'Sks Ranked by''Mean of i'rrceived Itqaai.tance as Rated

.

by Post-SecondarY VocatiónallTechniCal, Teachers of

Distribution and Markerting Occupations . : .' ... ,. 47

. -, ,

.2.-. Ana1ysis4of Tasks Peormed.by Twenty,-fiye Post-

Secondary Vocational,-TechnicA. Teachers ok.

Distribution and Marketing Occdpations 54.

3. Analysis(Of Tasks PeDforied by Sce,yenty7-five Post-

SecondarrVocational-Tectinical Terhers of,t.

Office bCcupationi'

.4. Analysis of Tasks Performed by 168 Post-'8econdary
VoC4tional:-Technida1 Teachers Of Technical .

Occupationg

5. Analyiis-of,TasksPeiformed.by Sixty-two POSt-

SecondarY Vocational-Technical Teachers of.

InddsirTS1 Occupations
81

_ 63'

72

0

6. AnAysis of Tasks Performed b,y Eighty Post--
.S'ciDndary Vocatiohal-Technical Teachers of

Health Occupations .
. ..... . ,90

7. lank by'Population's Rating Of'Perceived Importance

of.Tasks (i-1) and Rank by Percentage of Respdeidents

Performing Tasks (R-2) of.Tasks Pereormed ky 4044..

Post-Secondary Vocational-Technical Teacher.
.

0 '(Ranks frdm
99, (

_APPENDIX IL Jop INvEtrroRy..(. . , .. . .. 109

.4

1



I. INTRORKTION
`N.

A comparison of reports made by the Texas State Board of Education'
4

(1968:37, 1974:31, 1973:253, 1975:185) eVeals an increasing need for

. \ .

.
'.

.
.

compqtent post,secondar)Ner community college vocational teachers.

However, teacher preparatiOn and improvement activities conducted by

. .

ihe institutiobS of higher education have, in the past, been directed,

almOseeXclusively toward the secondary area. In recognition of,thew

increasinvieed for pOt-secondlity vocaeional teactieri and the inade-

.54,

guacy of 'curre nt priorgrams designed to meet this need, the.improvement,;

_>and exilansion of post-ieCondary vocationp teacher educaticm efforts, .

.
. .'.

,hdlie becate prioritise. Institutions'seeking to respond to these
., ..

#
V

'Oiorities, however, will'be confronted by themany prObleMs inherent'
. i

An developini mhat may be perceived as a relatively new or dnestabltshed
,-

.

.educational field.- Among the questions which must be resOlved are those
.

. .

concerning the foundations of a curriculum which is both efficient and

effective in a. vocational teacher education system.
. ,

,

.
It is generally agreed that preserNic tQacher

fI.
educatlopn-curriCulat

,

mAy be div\,#ed into three basic areas: 4
subject matter edueat4bn '(content

-eeenerar edugation, and profassional education (pedagogy).. In most cases,
N-

Pith the exception of vocational agriculture and.vocational homemaking,

the approval of voiptional-technical t.eachers in Trxasphad been based bn
A

the.evaldation of the "successful" wora eXperieices'in the'occu tion.

which they were to teach. The evaluation.of the work eicperiences the

\
otcupation (voCational subjtct matter tO be taught) has been done.'

baskally by reviewing each'individual's written resume of wage eariiing
. -

experiences. In View of this approval procesa,.'it has become evident
4

that the greateit currietieum concern for the preparation of and
t 4

,

\



impi-ovement Qr vocational-technital xeaChers iry:tommtinity colleges is

in the area ol profegsional education°.
.

-During the past Several yearg tlyereichas-been ad increased empisasis

on the developmentoof new and the revision OT existing instructional
- .4 . .

-
, C.. y .

.%.

programs for .teacher education. Many quOieq-and cOnference's have
.\:

.

been_gonduct,ed't6 -identify strategies for develOpment of curriCtaa.for
, . .

,

,

. .

. . . . .

.,P effective_Oreplaratdon of teachers In profesgiCnal education. The.Most

4
if, / . . .

recent MoveMeht for'improvement de teacher education'is-that of compe-

i,
tency, orf,performance-4ased teacher educatioi... Concurrently with this

. . . _
.,;,.

.,

4= ,

movement, the:Texas State Bcird of,Education, on June"lo,. 1972, 4d6pte-d,

4 .

.
. .

,
...

new policies for apppoval of teacher education programs in Texas:. The
. . . .,
C ,

:c. - ,
.

< ,

-- new poliies empha4ized that al). teacher education programs being
, . -. .

,

submittedte the.State'Board for .approval.shnlad:be CoMpetency-based.:
1

o-

.2

*. The question of what specificalfy constiiutés a coMpetency-basedteacher

6
,

edupation pro'grO is%ote, however, which icas not been resolved by St,ate
. .

Board 'Policy.- Therefore. there LS a need fol.-agreement as to the-nature
1 r .

. . .

f the coMpetencies/upon wilichesuch a curriculum May.be deve'loped.,
%.

-7.

Vocational teachers have long ascribed to the potit4tin that cUrric-
., - : 4

ultigl or,courges of gtudy cannot be properly-developed with6ut-first
J g. -\

t
.

.

,

doing.an analysis of the occupation to be taught.:. 'Recently, the ocCupa-
s

. , .

.tional
0 1 a

alysis procedure hag been granted credence as a viable technique
:.

./ - .

for the development of Orofessiknal. education curridulum, 'Accordingly;
,

P

.

' .7*

Ellis and Simpson (l971.:90).iddiscussing curricu development in

vocational teacher.education rePot'ted.that Robert S Pruitt, Division'

of Compreensive and Vocational

Research; Wvishington, D. C.:

Research, tytional Center for Education

. , .
has expreAsed the belief that the curriculum pattAns in

v9gationa1 education havel implications for curricts+ttm patterns

p.



"*..)
.

-

The f irst pattern ts.traditionally oriented' in- the sense

that.: the cUrriculuM cqntent, is .based on ,jOb sanalysis, . . A

e
,

Furtheri,the bepartment of OcCupational Education and Technology,

-.-:)

!

)Texds'Edutition .Agenty, has subScrited to Ale use a occupational
, .

.

analysis in the deyelopment of vocational teachei education.programs.
, hop

-The Department demonstrated,its belief in this concept by.funding a'.

..riesearch project in'1971 (Pope, 1972) to identify: on a questionnaire

40.0s, the roles and functions of post-secondary Nocational,technical
, .

teachers in Texas.
-\\

In summary, a clearly retognized, need for impgoved andexpanded
\ 4

'I I

.poSt-secondary wcZational teacher edtiqation programs exists. 'Approval.;.
.

.
1 \,

of and support for.tboNcomitetency-based-Curriulum development approach

4 \' . . ,

has accoMpanied the recognition of.this need. furtheri as a result of

. .0
,.

a need for a systematic foundation for ,he deyelopment of coMpetency-

A,. ,. - qe, ,.

based teacher education currlculum, credence has been granted'to the
% .

.° v'

.extenAdLuse or the occupational analysia teehnique. In keeping with --..,

these recognized needs, the central purpose of the study reporteliLein.
, 4. .

,

4..'
_ .

-...

was to. (1).detertine the act,eal tasks perfOrmed.by.post-secondary voca=

. .
..

tional-technical teachers in.their teaching_assignmenti iippublic
'

,,

community .adleges of Texas, and .(2) compare these tasks with the
v

ratings. of tasks Perceived to be,important by a seleceed.populattbnof,,

post-secondary vocational-technical teachers in Texas,public,comMunity

colleges."
4

ImadditIon .so reporting the study cited above, this-Kepogt oontains

a sectiot devo.ted to ap oachea suitable for the d-evelopment of teacher

educatidil curriculum. The purpose of this 'additional information is to.

4,
a

ihtgrested in the practical applicatibn Of the'result4

f the study. .
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II. THE STATE-OF-THE-ART OF.VOCATIONAL
TEACHER EDUCATIOWDEVEtOPMENT

.

%kea result of'several interwoven variables, the current Status

/ .

. of vocational teacher education is that of a relatively complex, intri-
-

cate system. Several variables which.have influenced this situation are
.

the existence of separate and distincr teacher educatton procedures for

each vocational education program area, the emergence-of a distinction

between teacher education procedures for secondary and post-secondary

:

vocational teachers, arid.the extensive recrditment of ,vocational teachera

'c
from occupations'rather than froM preservice programs with the resultant

need for inservice-activities..
. '

AMong these faCtors, one which has direct relevance to the develop-

um, is the professional'

_

0

ient of vocational teacher education curricul

preparation of vocational. teaChers through inservice activities.

InserVice education has been the vehicle.by whiCitvocational

.

teacherd competent in their subject area but not coming through teacher

education programs have developed their professional or pedagogical

silth. :,The need- foil inservice education for development of professional

teaChing competencies of vocational-technical teachers-in public community .

. co eges of Texad was studied by Pope (1973). The.study surveyed

- us,

*rectors and deans of vocationaltechnical programs in 33'public cam-.

*unity colleges in.Texas. Responses frpm 94 percent (31) of the.

,diiectors and deans surveyed showed that they felt that teachers under

_their administration or-supervision could benefit by professional improve-
.,

ment as .follows:



Functiopal Area of Teaching Number of.vocaeional7
technical teachers 'who .

could benefit from
profe6s1onal improvement

P
Instruction (p1.1nping, .

execution,..e(ialUation) ,

.

1,350
.

.. .

,

Program Planning, Development,
asd-Evaluation
t

1,042

sGuidarice ik,
.

1,296

Management of Classroom
. and/or Laboratory ,s 1,396'

vSchool-Community Relations
1,339

Professional Kole and Development
.

1,244.

The findings of this study indicatethat cUrriculum development for

si-.

'vocational teacher education must be such es to relate to the inservice
/

as well as preservice training needs of vocational education teachers..'

.

'COMPETENCY -pA$ED MOVEMENT IN TEACHER EDUCATION

1

'State level emphasis in Tegas on improvihg teacher education by

curriculum developed on the bais of teacher competencies began in

1972, when.the State Board of Education'recommended competency-based, '

teacher education for all institutions:in Texas with appeoved vacher

education programs. Minutes of the Texas State Board of Education?

June 10, 1972, revealed that it was the opinion of the-Board that

institutions of higher education in Texas with approved teacher edu.-;

cation programs should determine what competencies should be developied

by potential teachers and provide instructional activities that would

develop the determined competencies.

The competency-based teacher education,movement has come to mean

many thingt to many differenOpeople. There were many different ipier-

pretations of its meaning written during the early years of the movement,.

9
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6

'However, Weber (1973:6) gave an insight as to its.general meaning with
i

the stateMent:

The telt' "competency-based teacher education", . . . tends to-

focug attention on ihe specification and assessment of consequence

competencies as well as cognitive and performance competencies.

Ward and.Jung (19681312) were not attempting to define competency-
;

based teacher education in their discussion of important concepts about
:.

-teacher education in their predictions of-whatteacher educatitn must

become. 'Yet, one of the concepts they lisled is very descriptivl of

competency-based teacher education.

A viable teacher education-program will"center around.pre-
/ define&Terformance objectives (behavioral objectives),that

lead to the competencies teachers need to function effectively

in thgir emerging roles. This includes.performange in relation

to subject matter objectives, teacher strategy objectives,

professional identity otijectives, and personal and interpersonal ,

objectives.

Houston and kowsam (1972:5-6) more specifically described competeney-.

baled teacher education by listing the.following characteris4cs of,

competency7pased instruction: (1) specification of learner objectiVes

'in behavioral,terms; (2) specif/cation of the means for' determining

whether performance meets the indicated criterion levels; (3) prbvision

for one or more modes of instruction pertinent to the objectives,

,

_threugfl_1.g.hich_learninvactivities may take place; (4) public 'llaring

of the objectives, criteria, means of assessment, and alternative

activities; (5) assessment of the learning experience in terms of

cotpetency criteria; and'(6) plaCement on the learner of the account-
_

ability fo# meeting the criteria.
-

, (

) In addition to meeting the above sta cbatacteristics, any

developer of a competency-based curriculum or program must also
r-----

establish at the.beginning and observe throughout' the development and

o*



implementation of the program, the definition of the terms competency

and competende. .Some writers use the_term competency synonymously

with the term task. Some establish other meanings while others make

no attempts to define the two terms.

Evans, Harris, nd Palmer (1975:1) have defined and observed .

.the definition of the two terms in their development of a competency. .

assessment system.

The term "competence" as distinguished ffoh "competency,
refers' to a demonstrated ability to 'perform4 pattern 'of

behaviors at some level of proficienty Over a *pan of time;
A'"competency," on the other hand, is a Statement describing
a task relevant pattern of behaviors. Obviously, the com-
plexity ind variety of knowledges and skills included in'
various competency statements will vary depending on the

task involved. .

It has become,apparent that a comiimb factor in defining and

developing competency-based teacher education.prOgrams is that all

such programs must be.developed on the basis of identified teaching

k

competencieS.
0

If this is true, the issue.that arises is--what is the basis o

determining what objectives should be the criteria for development of

)

the curriculum for teacker education?

STUDIES IN VOCATIONAL TEACHER EDUCATION

,Several studies have been made using various approaches or systems

to develop curriculum for institutions which were implementing ordan-

ning to implement competency-based programs. By 1975, however, research
0

in education had not contributed significantly to a scientific approach

for identifying performance.elements of teaching that were basic as

criteria for determining objettives to be achieved by .individuals who-

were preparing to be teachets%or who were in the protess of professional

4

1 1

.1



8

improvement .as'teachers% The lack of 'research 'to be used for develop-.

ment of curricula.for tedcher education was emphasized 'by the following

.statements made. by Rosdnshine.(1973:28-29):

.Thg: results of the research, to date, are best seen as

:provning suggestior4 for future research, not future practice.

At present, the,cOnclusions are,not ready for translation

Into teacher training competenties.
The research,base for building.teaching compgtencies is

extremely thin. . .

This lack..of research on products developed by agencies

other tlian colleges of education is distressing for a number

of reasons'. First,-ieperpetuates a familiar educational

problem of develop and disseminate and ref validity lie in

.the eyg'of the beholder.

Houston (1972) did an.excellent job in reviewing and listing ihe

various approaches used by colleges and universities to'identify teacher

,competencigh. Three apperoaches listed by Houston were "Program Trans-

lation," "Task Analysis," and "Cluster Approach." All of these approaches

were, common in that they were reported or 'derived from what could have

been called perceived-importance. ,The Only real variation in the

approaches was a form or-task analysis referred to by Houston (1972:33)

as "Role Analysie: 4

TASK ANALYSIS: Sometimes referred to as role analysis,,.in

this, approaarthe teacher is observed'in the act of teaching.

These observation records are then anaryzed.and a teacher

preparation curriculum'is.based on that analysis,

;

It is doubtful that many Planners of competency-based programs use a

true role analysis because of the expense and time involved.

-
Identifying profesbional competencies of vocational,teachers has

been treated in'a number of studies. A study under the irection of_
f'

Cotrell et al. (1971) was generally recognized as the most comprehensive

study of comp/etencies of vocational teachers.

In Cotrell's study the pedagogical requiremenes of vocational Ai

1 2
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x .

technical teachers Were develo dtby making a career analYsis which
\ ;

rcsulied nin the identificatio.of 390 performance elements. The per-
,

0

formanm elements were clubtered in ten different functional categories

listef!Zfow:

1. Program Planning, De#elopment, and Evaluation

2.,.jnstruction-Plannin

11 /nstruction7Execution

. -

.4, Instruttion-'valuatIon
, e

I

5. Management

6. Guidance

7,--SabO1-Community Relations

- I

8. Student VocationaliOrganiation r,

9. Professionaliale and Development

10. Coordin tion.

Cotrell studied eacp fategory to determine.its relevance to:- (1)

cooperative education,program, and (2) an in-schoOl secondary and post-
1

J 9

secondary,Wogram. This resulted in the assignment of certain clusters

to both or to only one of the two types of programs.. The conclusion was

that occupational teacher education could be divided into preparation

40(
options, an ir;-.school preparation option, a cooperative education option,

0.

and/or a combination preparation option.

0 ,

A very study to that done by Cotrell was completed by ehe

Educational Personnel Development Consortium D under contract with the

Department'of Occupatiohal Education and Technology of the Texas.Education
ni

Agency. The rationale for this study, coordinated by Pope (1972), was
f'

based on the, fact th)m..:the VOCationa Education Amendments of 1968'do



not mention'any of the traditional pr6gram areas; rather they speak of

the training needs of pedple. I.

One major thrust of the projec't was to identify the teaching

and knowledge that'are common tp, all Vocational programs and those

10

which are unique by vdcational program area-in vocational-technical

m-,----.---q-
.

poet-'seconaary programa.:6eing conducted In public cdmmunity colleges in

. *- ..,.

Texas. An additional thrust was to assist in the deVelopment'of a

,

-..model for inservicepand preservice activities. The project spanned

twelve months-beg nning July 1, 1971, through June 30, 1972.

Survei foris were distributed to seven hundred full-time post-
,-

secondary teachers in Texas community colleges.- Vocational teachers of

agriculture and homemaklgt were not included in the study. A total of
'to

647 usable questionnaires was returned. However, of this number, 77

were coded .as "other" which left .a total of 570 responses for the basic

five vocational program areas 'being surveyed. It may be noted here that

the population utilized by the study reported in this paper was identical

to the one utilized by Pope.

e -

Participants were requested po rate each of three hundred per-

\
formance elements on a f/i4e point scale,froth extremely low .(rating of

one) to extremely high (rating of five). The performance elements had

acommon stem:, "I believe the successful vocational-technical teacher
_

in my area will be able to. . " Respondents were cautioned that each

statement in the instrument "may or may not be impialLt to the success

of a vocational-techni. cal teachellp your area." Consequently, a sixth

,

option for rating was provi d, "not applidabler with a zero rating

value. To set the frame of reference for respondents the following note

a

was made in the directions for rating the performance elements: "You



are not rating yourself.; you are rating the level of performance that

1
you think a successful vocational-technical teaCher in your assignment

-

area should.have.,"

11

'The performance4elements were clustered into nen performance areas:
. .

Instruction-Planning; Instruction-Execution; Inst ction-Evaluation;

Program Planning,-Development,-and Evaluation;
!!.

nagement; Guidance;

School-Community Relations; Student Vocational Organization; Professional '

Role and Development; and Coordination.

Criteria for judging whether a perfoimante element. wasimportant

for 4 given vocational program areawere establisbed in consultation..

vith the project.task force. An item
i
was ietermined by this group to

be important to eprogram area if A met both of thefollowing criteria:
/

I. die item was rated (excluding "not applicable") by 75 Or

more percent of therespOndent6 in a given program area;
' /

.

2. the item received a' mean rating of 3.60 or higher in a giyen

program area. IteMs whicb failed to meei one'or both critbria for any
./

vocational program arealwere determined not to be_a common performance

element (teaching aCtivity) across all program-areas. There were 149

performance elements which met the ci teria across'all program areas,

thus establishing, based on perceived importance, a core Of performance

elements common to all vocational programs being conducted in publiC

.
community colleges of Texas.

'Hiller (1971) attempted to deter:Caine the professional education

competencies of vocational-technical teachers in the program areas of

business education and distributive education in community colleges of -
California, Colorado, Oregon, and Washington. One of the iMplications



0
9

for teacher education that.resulted from the study conducted by. Miller

(1971:56) was:

The' ade:suacy of existing teacher education programs should .

be viewed in terms pf what instructors are actually dáing in

the perfbrmance of theirjobs.
/ -

Further; Bjorkquist '(l974) in a prelithinary report of a vocational

-

teacher education. project InVolving.120 competencies being conducted
K

^

at the University of Minnesota stated:

For teacher education.programs preparing entry lejtl.teachers.

we need to ask what competencies are needed to become a teacher

rather than ask whit competenciesiodre possessed by an ideal

.teacher. Using the basic infOrmgtioirm;Vailable to us.about what
teachers do, we need to identify thoSe'things that they must he

able to do.

.12

1

DeVaughan (1974) completed a studY(In which competencies were

rated by selected groups in Oklahoma. This study was Similar to those

conducted by Cotrell et al. (1971) and Pope (1972) and the survey form

contained 92 teacher competencies. In addition, DeVaughan's study is

another example of studies conducted On competen eeded by voca-

tional teachers on a perceptual basis. Other studies and vojects

conducted for identifying and listing competencies of.teachers such as

the Florida DepartMent of Education (103) and Terry,, Thompson, and

Evans (1972) have been based on what educators perceive teachers should
.

be able to do,

the vocational teacher's own perception of the importance of tasks

to be mastered and knowledge to be learned is considered by many as

the most important factor in determining the content of, a vocational

teacher education program. 'Thus, the teacher's perceptions of compe-

tencies (tasks) necessary to teach effectively have,become the criterion
_ _ _

for deVelopment of the teacher educatilon curriculum. However, if we

1,6
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are to be realistic in developing 'an improvelp,cdiriculum for the pro- '

fess l.edutation of vocatinnal-techbi* teachers, it. must be.
.

a 13

determined II thetasks teacher's percelved theY should'be able to

perform are tbe tasks that teachers actually perform.
A 3

, di ",..

According to Lewis-0.1.73), a different appiroach to identifying
.

0
_ ,

competencies of teachers has been used by the United States Employment
,

Servicein carder to wrife job descripticms of various jobs of teaching
0

- The j,ob analysis process fer determining content oI Instructional'.

.

.

curriculum may be considered as beifig inapproglate for professional

e
.
occupations by some edacetOrs., However, the following re eXterpti ofe

job information, obtained by job analyses, and disseminated by the,.
I-

. ;

United States Training.and Employment Service (1972:236.,243,270), for

teachers:.

Instructs students in one or morelubjects such as English,

mathematics, or social studies, in private, religious, or public

secondaty school (high school):
Verbal aptitude is reqUired to read and understand tex9)ook

or other.literature related to.the subject matter taught; to

iecture on, discuss, and explain subject matter. . . .

'Clerical perception is required to check accuracy oi graph,

charts, and written materials prepared as lesson aides.,. . .

.The.job descriptions of teachers obtained from the identified compe-

tencies using a lob-analysis procedure are listed iv the current

Dictionary of Occupational Titles published by U. S. Government Printing

'Office, Washington, D. C. It is'the philosophy of the,bnited States

Employment Service that jobs should be analyzed as they exist and that
-

job descriptions Should hot be developed on the basis of what one

perceives a person 'should be able to do in a job or occupation. In

-describing the to-ricepts-and-principles-of-job-analysis=the=United_States_

Training and.Employment Service (1972:3) stated:
'as



4

0

Jobs' should be analyzed as they exist; tbe efore, each
comOleted job analysis sqiedule must rex-t2±he job aa it,

-exist§ at Eke time of the analysis, not as 'it should.exist,

laot as it has existed in the past, and not as it exists in

similar estbllshments. A
9

(

. .
. T,

Two categoljea.of information are required in,tbd job .atarAsis

: procedure used,bi theZnited States Training and Employm Service.

. .

'TheInformation...is categorized a8 "work performed"and 'tJQ.er traits:

..4-

. ," .,, ,.. -

The jobanal0A*procedures used forPbtaining the categories pf'info- o'-. o

mation include obSerittion-of tasks 'performed by theworker., intervi ws
_.,

th tile worker, review
,
of job descrItions), a rViewssnd inte With

is
uper- '

.

: .

1

vis rs of,workers in t4e,jobs being analyzed.

-

Determining ihe'cOntent -of curriculum,for training programs AS'
-

dneof the ma4or.areas of Lige for occ4ational Aforma ion pre ared by

the United. St4tes Training and Employment Service usi g.the,j

procedure.

The United States :Air Force has 6bed a Similar-buedifferent

analYsis

. . A .

approach, to that of the Department of Labor, for identifyitOhe compe-e- ,-

ten (work tasks).of Air ForCe personnel. The identified coMpetencies. 17
, ..,

.

,

, .

,

are used by,the AieForce'for,developing curriculum and:instructiOnal

materials for training purposes. ;1kt:cussing:data calected by the
,

job inventory approach used by the Air, FOrce 9 ristal (073) in a

paper- presented at San Diego,, California; emphasiied its merits:,
. .

,
.

Ak Finally, the fact that infOrmation is quantifiable alsc means°1
tha-71i7aan be validated and checked fbr stability using Con-.

ventional statistical techniques.
,

..1t, The educational goals and objectives-of instruction.condtcted by,

-.; .-;

,. \IL

tN
.(00cational teacher educators and Vocational teachers of oc

0

cupational

--p ograms are to-prerre=individuals-far=employment,-,-upgraderito-bigher

,levels those who are presently emOloyed,:and assist the.employed in

':41 ,., . -%
-,

1 8
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1

keeping pp with-technological changes. Vocatibnal teacher eddcators
.4

so

g should observe, when developing or improving vocational eacher.edu

1-cation programs, the same principles and standards which are observed,
. ,

. .
:

° by the vocational teachers.. he principles and standar,ds tha must/be.

. A .

bservef in occupational education include).

. I \-
.

1. An occupation or job analysis is es3ential (.7 det int-g---'N..:..--'-i- :,

teaching content in a progr designed 16-prepare a.person for employments. ,lak
-.

-'

-

'

2. The Content of the curriculuh is,designed to develop ocCupa
..

a

15

' - e 0 .. .

I

' ...' : , 1 0 ,.
tional competency.

..v

-1. The curriculum in'occttationalceddtatIon includes laboratory;
.

_ .

.

classroom, and work experiences plus other activities eneged in. tr,the.:.
i

.
.

. ,

'itk. .

learnet for the purpose'cltachieving the learde ks selected occupational

objective. \

Therefore, another procedure for:identifying vo4ftiOnal teaching 4
1

it
competencies-that could be connedered is the occupalfonaf,analysis

--
.

'

procedure-basesontak identification used by voCaeional teachers in

developing cumiculum for7occuPational training .courses.

'.) Research has reveh.ed that_there are definitely opportunities for
i,

improvement in the curricullq for professional preparation and improve-

.
ment. of all vocational-technical teachers. There is a documepSed:need'''"

for the ,develop4nt of teacher education curriculum foost-secondarr
.

. .
-1.

vocational-technical teachers in the community colleges'of Texas:=

..

A rev.iew of the competency-based teacher eduation movem4nt and
. .

,

.-
.% .

studies onliocational teacher edUcation indicates that additional

methods for determining competencieipof vocational.teackters,are needed:'

_
s

Ithas been oftabrished7 that there are sc ntifid methode of identi=--

fying competencies or taskafof WOrIcers and thae the-identified tasks

1 9
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1

. ..*
....

T

should be the basis for the development.of curriculum for instructional'

1k
programs.

1:6 I
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i III.: IDENTIFiCATION OF IEACHIAI:i4KS OF .

POST-SECONDARY VOCATIONAL-TECHNICAL TEACHERS,"
e .

)
1.0

The subjects
4

project reporte

.-Skillar-aild Know

ost-S condar t

there as acCidentified need for the development of a .

gram for postecondary voCational-teccalteachei education p
./

teachers in Texas,

used in dtvetoeang

,

studYwas conductepfoi collecting data to be

he prposed teachAr educatiOn.programs.

d ip the südy-wexee respondents to the research
4 '

by Pope (1972) Search for Common and'Unique leaching

7

of.seven'hundred

.1

in Occu atipnal Education and Technolo at the
es

Vel. The population of the researchl)rojeCt coribisted

full-time post-secondary vOcational-technical teachers

lic community collegeat .A totaof 4k7,usable'

returned.- Of this number, iT.;ware'codlyratii."other"

" 4 '
570 responses diatributed the fIV'e=vocational.

ributV a

,ift4-Ty*Texas pu

questionnaires.wa

leaving a total

prbgram'areas bein surveyed as follows: di
,

1,occupatiOns, 27; health ocCupations, 94,tndulprial o

office' occupations* 85
.

-&nsideration was
a Y 1

sample or the's

basis akrosçall program areas woulAnot-have proyided a sufficient
, 0,----- A

_sample (two subjectO for the distributioi and mprketing program area.

Krejci and'Morgan's (1970:608) Table for De.tdmining:Sample Size from

a, gt e1 popUlation was used for determinin1 the size of the sample lor

) 6d technical pccppaiOns, 281.

given to the uee of:a propc;rtional
_

HoweV , obtaining the sample on a

arkettpg

ttona.,81;

stratgidd,

proportioned

4

each v cational area.
daroVi.

.The number in each vocatieffial area of the population from Pope's

study(1972) and size of the sample required for each vocational area

Are- respeCtively: distribution and marketing occupations, 27 and 24;

. 9. 1

17



health occupattons, 96 and 76i, inauetrial occupations, 81 and 66;

office occupations

If ''an *tempt-

lied sample then a

,.85 dneWO; and technical occupstions 281 and

,had not been Made to obtain a proportional strati-

sample of 234 from the total population would have
' r $6

been-sufficient aCcbrding'to Krejcie and Morgan (1970). A sample size

of 162 was used in the ttudy for technital occupatioAs when a propor-

tiOnal stratified sample would have only required a saMple size of 138.

Job Inventoiy,queetionnaire used by the Department of the Air

Force (1970)was selected for.this study. Modification oi the Department
' , .

of the Air'Force'S Job Inventory questionnaire consisted of changing the

, contene of atkground data information,,heading the task inventory pages

A .

with the wo da "Post-Secondary Vocational7Teehracal Instructor's Compe-
-.

tency List," nd ihcluding the word "competency" in a way to make th

. .

Synonymous with the word "task" in instruCtions found.on each task

'inventory page. The modified instrument, which was a mail survey-question

°

-naire, included ninety-four competency (task) statement4 with vertical

4 celumns at the right of the'competency statements. The first column had

. .1k
the beading "CheckV If Done Now" and.t e second column was headed "Esti-

mated time spent on competencies in your a ignment this year." Seven

ratings of estim ted fiMe:were provided for t e respondents to select for

the amount of time which they conAdered wa the estimated relative amount.

4
of time which was spent on each competency during the year.

e
.SELECTION OF TASK,STATEMENTS

6One of,the research questions to be answered by the study Vas "Do

zesponsesindicate a difference in the perceived importance of a taetc as

rated by the population of post-secondary vocational-technical teachers

2 2
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A
and the percentage of the sample who actually perform that talk?"

order to answer this question it'was necessary' to identify the-

)).

statements.found in the three'hUq4red performance elements which were

rated by the population in Pope' (1972) study, 'y

The selection of the task statements was made byaurveying twenty-

eight exper encea vocational educators
c

with,exPeriences in occupational
I. 10.

analysis a,jLdoursemking. The original\three hundrea ;performance

elements had been,organized in seAn categoriea. An instrument, Identi-

fication,of Performance Tasks.of Teachers, was developed thatcould be

usea as a mail survey for selecting the:tasks from the per44rmance.
e

elements in each of the seven categories. The survey instrument con-

tained an example of how a category of performance elements could-IL

subdivided into tasks and subtasks. Each. individualaurveyed, four-fOr.

r
-

each of the seven categories,- Was instructed to place'a cheCk "Nr.in

the column provided beside each perfOrmante element he considered to

be a task. Only the performance elements that had been checked as a

task by three of the four'respondents in each cjategvy were used as a
,....,

task statement in the survey instrumeni used for the SOndy. The/survey

aillment and the method used in-the study were modification% 4 blose

Used by the Air Force in developing job inventories and is found in

Appendix II.

The method and survey instrument used by-the Air Forcelcoibinea

features of the checklist with the features of an open-ended question7

1 4,
naire and an observation interview. A mail survey waapaually used.to

obtain occupational information on'the questionnaire.or:'!Job Inve Y."

Some_may_have_guestinned the reliability of.responaeS made on the

job inventory but Morsh (1.967:11) has reported thar:'].

2 3
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Test-retest reliability in reporting frequency of task
performance arid length, of task time has been fairly satisfactory,

with mean coefficients of about:,.70.

The .6fsk irntory method of obtaining job information used by

the Air Force collects the data directly from individuals performing
to

\the job. Respondents provide.the job information by checking, the 4, '

4

tasks on the inventory that each performs and then rating each task

cked in terms ot,relative amount of time spent onthe task.

To further check the reliability of the task.inventory method,

additional studiewhave.been conducted. One of the studies conducted

cottpared worker and\ supervisor responses to an inventory Of 479 task

statements, Superviors andhworkers were divided into ninety-four pairs

with the workers checking tho task stateMents they performedpid the
,

supervisors checking the tasks which they felt the workers.performed.

Analyses 9f the responses by workers and supervisors resulted in the

following conclusions reported by Hazel, Madden, and Christal (1964:78 ):

1. When compared to supervisore estimates, there was no
tendency for workers to exaggerate the number or difficulty of

tasks they performjh
2. Task perforAghce agreement defined by two indexes was

higher than time-spent agreement at-the task level.

3. Supervisors show higher agreement with workers on a
broader or more general work level (i.e., duties), than on a

more specific work level (i.e., tasks). For example, super-

visor-worker agreement concerning distribution of incumbent's

work time was 48 percent at the task level and 73 percent at

the duty. level.

4. With regard to supervisor-worker agreement on task
performance, it appears that the level of agreement depends on

the index used to measure agreement. Agreement on task per-

formance was higher when computed in terms of performance or
nonperformance of all tasks in the inventory (90%), than when

it was computed in terms of only those tasks checked by.the

worker or his supervisor (57%).
5. For the specialty investigated, the generally moderate

agreement (or disagreement) found between supervisors and

workers concer1 ning the nature of the worker's job suggests
that a supervisor may not knoc4 preciselY what any one sub-

ordinate dues task by task. Since there was no tendency for



',,mrkers to exaggerate the number or difficulty of tasks per-
'fOrmed, the current task iniientory procedure of collecting
job information directly from,workers seems preferableto
collection of ja inforMation from supervisors.'

Another.stud As conducted to determine the,)stability of data

21

.

computed from job inventory survey returns and reported in consolidated

job descriptions. The study was conducted by.!?ftsing ten.rtviously :.

,
,

1

surveyed career.ladders. Tte.cases or grouping of jobs in each career
.

.

,

ladder were randomly divided into halves. Job descriptions were com-

. . --r-

puted for each of the.half samples and the percen/tage perforMing:and.
/

, .
,

.

percentage of timepentr'by :total group vectors for.each pair of job._

descriptions were

results:

related. Christal (1971:3) reported the following

It was found that the vectors "percent performing" and

"percent time spent by the tota/.group" are highly stable,
even for relatively small samples. Split-half reliabilitY.

coefficients were generally in the middle and upper-90's.

It is cOncluded from the preceding studies that the,job inventory

method is a very feasible approach for collecting work-task InforpAtion

from large numbers at lesa cost than observation and interview methods.

When the question was asked, "Can.workers be trusted to be
41

.thorough and completely honese when they fill out job inventories?"

Christal (1973) answered:

Studies have been conducted concerning this question, and I

can say that the answer is definitely "Yds," at least as.rar.as

worker's in the Air Force are concerned. We knOw that when a

worker fills _mit an inventory on tWo occasions., he gives essen-.

tiallv the same information both times. Split7half reliabilities

for information,such-as the percent of workers performing-various

tasks run from .95 to .99: Supervisoraagree With the information
provided by their subordinates.. Information collected'with daily

.work-records is consistent with information collected Viith inven-

tories, Workers do noeinflate their job desc iptions in terms
of the number and difficulty levels of tasks th y report.. The

.work-tasks=reported-by=individuals,are,consititent,with-the_infor7,_
mation they-provide in the background-section'concerning tools

utilized and equipment worked on.

2.5
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Voca4donal edUcators sesponsible for. revising And developing

occupationa1 curricula are beginning to uSe the jOb inlientory method

of the Air Force. 14e1Ching and'Borcher (1973) hOe reported that the
.4 .

Cenikr for Vocational and TechnicaL.Education,at Ohio State UnItersity-.

developing oc9pational curriculum using An ApProach that is an
,.

application of:the U. S. Air Force task inventory method. The Center

es developed curriculum guides in the areas of automobileAlectianics,

business data processing, and secretarial science.using the job

inventory method.

0

2 6
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SUMMARY OF FINDINGS. )23

The d tafor theatudy were obtained from 461 post4secondary

c.1 votationalT technical' teachers in forty selected Texas public community

c011eges and cOtpared to the data presented in a study by Pope (1972).

The reapotidents4f Pope's study (1972) were the population for this

which was, cdnducted to determine what-performance'elements of

, tea hing were perceived to be important by post-secondary vocational-
.

A

technical teachers.in forty Texas public commUnity colleges. The postr

secohdary vodat.fonal-techilical teaches in the study were surveyed to

determine which teaching task they per*med and the relative amount

of time they spent dn each task performed. Data presented in Tables 1

.
50 2 of Appendix I allows'a sample comparison of the results.obtained.

,4?

frail-the Pope study with those obtained tft the Lovelace study in one

program area. Data presented in Table 7 of Appendix I provides cempari-

son of ranks of tasks by perceived importancoiwith ranks of tasks by the

- percentage of respondents performing the tasks. Selected findings of the

study.from Tables 2, 3, 4, 5, 6, and 7 Of the Appendix are suMmarized

as follows:

1. There were ninety-four task statements on the survey instrument.

The taskriLwere from the eighi teheaui

community relations, student vocational organizations, professional role

,

.and development, coordination, instruction, management, and program
/ I

V
.-

-....

plan:fit*, development, and evaluation. All of the.respondents performed

one'or more tasks'in each of the teaching functions.

2. All ninety-four tasks on the questionnaire were performed.by

some respondents from each of .the voCational areas of office occupations,

technical occupations, and industrial occupations.

P.
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3. None,of the respondents'from the area of distribution and

marketing occupations conducted instruction that requiredlapproved
\

safety apparel and devices be provided to their students.

4. The rebpondents in the area of health occupati ns did not

arrange with a union to make contract provisions for s udent-learners.

, 5. There were thirteen'of the ninetr-four tasks thdt were con-

sidered as unimportant by the respondents of Pope's study (1972) and

were rankedA82 through 94. Only four Of ttte thirteen tasks rated Ai

important were ranked between 82 and 94-according to the percentage

of respondents performing the tasks.

6. 'Post-secondary vocationalAeghnical teachers of distribution

and marketing occupations spent More than 50 percent of their eime on

only twentr4ive taSks: bleven were instruction functions and seven

were guidance functions.
. -

7. Although 80 percent of the respondents of distribution and

marketing occupdtions developed training Plans for student-learners k

._with employers, only. 64 Percent oUthe respondents-of this,vocational

area superviged student-learner's On-the-j b experiAlCe.

----_____B..:;hereWss,lit.tle,simijority by observation in the ranks of
s,

.....

tasks perceived to be important by the,population of post-:secondary:

, (

vocationa14-technical teachers of distribution add marketing occupations
,

and the ranka of tasks performed by the respondents of the sample of

post-secondary vocatiönal-technUal teachers of distributibn,and

a
aglarketing.

,9- The pose-secondary vocational-technical-respondents of office

A;

occupations spent 51 percent of their time on twenty tasks. Of these

twenty tasks there were thirteen in the function of instruction on

2 8
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4

which-the performing respondents spent an average of 32 perceht of

their time.

10. The performing-respondents-of-office-occupations,spent more
., . ,.

time preparing lesson plans than-any other task in the functidil of

instructiOn.

. 11. Wh le 85 percent of the respondents of office occupations
4

developed ccurses of study on19 43.67 percent of the respondents of'

office occupations made a job enalysis for determining the insxructional

,N1t

content in the course taught.

12. There was an observable difference between the tasks ranked

accor ng torheir perceived impottince by the population of post-

secondary vocational-technical teachers of office occupatibns and the

tasks ranked accordingro the percentage of respondents of office occu-

pations performing-the tasks.

13. In the area of office occupations there were twenty-three of

the ninety-four tasks which had sidilar rankings according to thOper-
,

centage of respondents performing and the perceived importance.as rated

by the population.

14. More respondents in the area of technical occupations were

involved in acquiring new occuOmtkonal skills than there were in any

other vocational-technical area in the study.

15. The respondents of technical occuimtions performed tyenty-three

tasks which consumed an average of 50.785 percent of their time. Of

these twenty-three tasks, fifteen were in the function of instruction.

16. The esk of placing students on the job was performed by 11

percent-of the respondAhts of technical occupations.

17. There was a difference in the rankings of tasks by perceived

2 9
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importance and'ehe rankings of tasks by the percentage of respondents

performing the task in the area of technical occupations.
4

18: Me-eleven tasks in the-function of guidance-were performed by

61 percent of the respondents of industrial occupations.

19. The project or job Method of teaching occupationS was used by

98.39 percent of the respondents of industrial occupations.

20.* The respondents of industrial occupations spent more time on

the management tasks than did the respondents from any other vocational-

,

technicaearea.
ea.

21. There wqs a difference in the perceived importance of tasks

as rated-by the paletion of industrial occupations and the percentage

Of tfle reipondents of intustrial occupations who performed the tasks.

22. The health occupAtions respondents spent an average of 49,725

percent of their time on the twenty-two insiructional tasks listed oh

the job inventory.

23. The develoOMent of original instrhctional materials was done

by 87.50 percent of the health occupations respondents.

24. The lecture was used by a greater number respondents of health

occupations than any other method of teaching listed on the joh inven-

tory questionnaire.

25. The greatest percentage of the 461 respondents performing a

I,task was 96.86 perc t. A regard for and an interest in the students

as individuals was demonstrated by 96.86 percent of the responding post-

secondary vocational-technical teachers.

26. Original instructional materials were developed by 91.35 per-

cent of the tatal respondents from all five Program areas.

..,

27. The performing resiondents fram.all five vocational-technical

30
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program areas surveyed spentan almrage of 39 69 percent of their

i' ' .
-4.

,
.

time performing easks og, a,n,Yinstructional function.
ry

.

, u
_... r

1

28. The function of gruidan cOnsumedan average of Air.86 percent'
/

4 e
,

of time of all of thq peffrming respondents from'all five program areas.
.,

29. Classroom and laboratory management tasks accounted for an
v

r

averAge of 17.2T piercentof the time spent by theJperforming members of

) '

t,

th0461 respondents. 4'

1

30. The percentage of thel461 respondents petforming the ninety-four
,..."

tasks ranged from a high bf 96.86 percent t&'a low of 3.61 percent.
,

31. There was a distinct difference across all programar6as

between the ranks by perceived impottance and the ranks by the percentZge

of respondents performing seventy-four of the ninety-four tasks.

The area of distribution and marketing had a greater number,

(seventy-nine) of tasks for which there was a difference between the

rank by perceived importance and the rank by the percentage.of respondents

performing the task than did any of the other four areas.

33. The area of technical occupations had fewer tasks (sixty-seve4-

a- difference between the rank-by perceived impOrtancefor which there was

and the rank by the percentae oJ respondents performing the task than-

-

did-any of the other four ar'e

Findings from the study have provided a list of validated pro-
.

fessional tasks (competencies) performed 4,post-secondary vocational-

technical teachers in Texas public community colleges; The fin ings

have also provided the average petcentAge of time spent by the per-

forming respondenta on each of the ninety-four validated tasks by each

program area and across all program areas. The findings in no way

/-provided any indication of how well and in what manner the tasks were

14,
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gerformed by the respOndents: Based on the theories/of occupational
2

curriculum development, it wis found that the list of actual tasks

performed and presented in this study completed the first step, occu-I

pational anal is, in occupational curriculum development.

Data presented in Taiae 7 provided comparisons of ranks of tasks

by 'perceived importance with ranks of, tasks by the percentage of

respondents.performing the tasks. Allowing for an Apprvimate 10 per-

cent variance for a rank order of 1 to 94 would establish a variance of

five-ranks above and five ranks below a specific r'ank: :The following

comparisons with a 10 percent variance in ranks are described for each
O

of the program.areas and for each of the program areas Across all

programs.

1. There were twenty tasks which were paired (21 #erceit of the

ninety-foui tasks) across all five program areas. They are' considered

as paired since there was not any difference, by task; In the rani of

percetved importance and the rank Of the percentage of respondents

,performing within the established variance. Task number/72 had the

same rank of 1 for,both oXthe compared ranks.
-

2. For the distribution and marketing occupations area, fifteen

of the tasks (17 percent) were paired within the Wpercent vailance

for both of the.compared ranks (Perceived importance and percentage-of

respondents responding). Of these fifteen tasks, two tasks compared

with no variation.. Task number 6 was ranked 84 by both comparisons

and tisk number 62 was ranked 76 by both comparisons.

3. In the area of office occupations there were five tasks of
-

the twenty-five paired tasks within the 10 percent variance that h d

paired equal ranks. The five tasks are numbers 72 (ranked 1), 37

3 2



(ranked 73), 6 (ranked.76), 57 (ranked 55):and.93 (ran ed 91), .

4. There Were 29 percent (twenty-se ven) of the ni ety-four tasks

-in technical occupations'that were:observedas paired silks within:-the

10 percent variance. Four of tile twenty-seven paired tasks had equal

ranks.
4

29

.5. The area of industrial occupations had the second lowest

number of taske with paire&ranks ofory program area. Of these twenty

paired ranks, three hadequal ranks.
)

6. The paired ranks, based on.the 10.:percent variance for ihe

area of health occupations, consisted'of twenty-one tasks of which three

were paired by equal ranks.
\,4111,

7. An analysis was made to determine how many of the,rank6s

the, percentage of respondents performing by each program area were paired,

w ithin the 10 percent variance, with theranking Of perceived importance

across all,five program areaS. The results were that five tasks ranked .

by the percentag' f respondents performing in four of five prAtam

areas were paire with the rank of the perceived importance across all

prograM areas. The tasks which paired under this observation were

numbers 22, 77,25, 85, and 93.

6
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CONOVSION$
.

v

.. . ,

A number of concluSions may be drawn-from the findings of the
, . _

.

.

Study of'idilka Or competencies performed'Sy_post-secadavocational-
,

. , 4 1
.

.

technical teaches in Texas public cgamunity colleges. Theconsnered

30

judgment of the respondents regarding the tasks they perform.and the

relativje amount of time spent on each task is an approach to the

.development of curriculum for effective teacher education.programs to

prepare or improve professionally competent personnel. The following,1

some of which are in terms of research questions in the study, are

speckfic conclusioni- resulting from this endeavor.

1. The Job Ifiventory containing the ninety-four professional
4L

education tasks was a satisfactory method Of securing data for the study.

2. The responses indicated that there was a difference in the

perceived importance of the tatiks as rated.by the population and the

percentage of the respondents who performed the tasks.

?I 3. There was a difference, by rank in each vocational pro am area,

hetween theperceiled importance of the tasks rated by the Oopulation

and the rrtentage of respondents performing the tasks.

-4.- -There-was an observable difference in thevercentage of respon-
. ,

dents performing each task among the vocational program areas.

5. There was a difference between ranks of the average percentage

. 1 . .

of time spent by the respondents on the task performed and the ranks of
4,1

perceived importance, as iated byfthe population, of the tasks. ' .

.

h6.

* The perceived importance of what Competencies a vocational-
.

tecnical teacher shOuld be able to perform is not indicative of what
. 4

competencies are actually performed by vocational-technical teachers.

It
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. Condlusions in reference to the state-of-the-art and 'findings

of thestudy indicate that an effective curriculuM of teacher educatIon

-fot papt-secondi y vocational-technical teachers can .be deVel2ited based

On the tasks perf rmed by the teachers. 4

...4
) .

,N

RECOMMENDATIONS
0 j

The,,following recommendations in the study were listed for

consideration:

1. Since the study did find ditierenceS in the rated perceiVtd

imPortance of the ninety-fouritasks and the percentage of the respon-

dents performing the taska, it was suggested that the professional

teacher education curriculum be revised or developed using an occupa-'

tionai analysis procedure based on professional tasks performed_by

practicing teachers, the percentage of the te.chers performing the

tasks, and the relative amount of time spent.on each fask.

02
. . In-order to provide more information needed to improVe and

develop curriculum for professional teacher edUcationit was suggested

that a study be conducted to determine the complexity and criticality

of each Of ti.ie nfnety-four tasks found in this etudy.

3. FinallY, it was recommended- that a caUsal-comparative study be

d'

conducted to=Aletermine whai factors influenced the reiponses of the 461

post-secondary vocational-technical teachers surveyed in this study.
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IV. APPROACHES FOR DEVELOPING CURRICULUM FOR TEACHER EDUCATION

The purpose of this section of the report is to assist in

the development of-a-proceda for applying study resultsApproaches

utilized in,developini teacher education curriculum are briefly dis-
t,.

cussed and one)recommended approach is presented with sylle detail..

The efforts to improve teacher education have *.most cases been

made through fragmented and fsolated approaches that tay,nct prov.ided

for coordination of the user, the curriculum, and thei-tiganizational

structure. This concern was amplified by Allen (1969:15):

The point is that teacher training,curricuium,jahd the
organizational structure of schools are all very closely inter-
related, and that any attempt to implement 'an innovation in one
of the three areas required close attention to one and modifica-
tion of the other .two. Furthermore, the current structure of
the school wherein actiohs take place at the university rather
than at. the school itself, makes it virtually Impossible for
the collaborition between these three areas to occur.

It is evident that an effective approach for developing curriculum
r % i

. .

-for teacher education programs must be established, an approach that

will include or be based on a viable and accepteple procedure of iden-

tifying teacher competencies. The need for new, and effective approaches
/ .

to the development of curriCulum for teacher education was emphasized

by Combs (1970:1):

To plan effective prograMs we need the very best definitions
of.good teaching.we can gei, That seems clear enough:--How to-
arrive at such definitions; however, has proven a most difficult
probleM. Despite mfllions !,of dollars'and millions of man tipurs
poured into research on the, problem over_the past fifty years,

the results have coritinued.to be frustrating and disaRpointing--
until recently. .

;

,
)

It now appears that our failure to find useful definitions may
be due to the fact that_we haVe been looking for answers in the
.wrong places.

Although the stated goals Weducation are.long-range and involve
4

human behaviors and aspiratAmsthat are complex,.there must be

32'
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lipecifications for 'these goals. The sPecifications which must involve

both ethical and philosophical considerations must be developed from,

a procedure or system--a system for módifipation of behaviors through

insfrUction that ?is based on validated competencies and specifically
1

stated-objectives. What procedure, what system, what approach should

be used to improve the c¼Lu1um for the area of professional develop-

ment or improvement in vocational, teacher education?

The previously cited approaches for identification of competegcies

listed by.Houston (1972) are also, by the same description, approaches

used by program,designers as the system for developing the curriculum

f,

for competency-based or performance-based teacher education. These

range from the "Program,translation" approach to the "Cluster Approach."

In the translation .appioach the staff or program designers rewrote

current requirements Of the course,as behavioral objectives of each

course in the curriculum.

In the cluater approach the-program planners selected the curric- '

. .

ulum,areas to be".iaught and changed them tO instructional statements

which were redUced to statements written in,terms of behavioral obje,ctives.

The cluster approach is somewhat similar to an instructional analysis.
\ .

However, an instructional analysis is always preceded by an occupa-
i,

tionA or-job analysis. The occupational analysis has not been used in

the cluster approach.

The Department of the Air Force (1970:1-2) has developed an approach

j or system for developing curriculum for instruction that appears to have

included the best components of all approaches or systems in the litera-

ture reviewed. The system ii developed on the rationale that:

Education and training personnel have traditionally approached

`17
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the task of curriculum planning and develOntent in a logical and

orgainiZed manner; thft is, systematiCally. ',Being systematic,

however, is not the same thing as applying a systems`approach.

It appears that the basic difference in the 'systems approach used

by the Air Force and educators is two procedures included in the approach

used by .tthe.Air Force and not used by educators. The two procedures

are: (1).the objectives or requirements of personnel to be prepared

are derived from an analysis of the operational system to be supported

by the personnel and (2) the curriculum tor the instructional program

is based on actual tasks perfotmed derived from an analysi

.e'
occupat,ion ar which the personnel are being prepared.

of the

The design used by the Department of the Air Force to develop

instructional programs, with minor modifications (educational.terms are

substituted for military terms), is illustrated in Figure 1, page 35

and described in part below...

The first stp, in planning and developing an instrUdiWaSprogiam
-

is°the analysis of the requirements of the system that will use the

%

products Of the program. In the case of a vocational teocher edOcation

program it is necessary,to analyze the instructional system in whiCh, the

teachers are presently teaching or.preparing to teach. This analysis is

.
_

essential since the tea'dhing lunctions -performed by the teacherevar

40

created by the requirements of the instructional ,ystetn.

An analirsis is made to obtain data to describe the system:

Its purpose or objective

The functions required co achieve the objective

The teacher's responsibilities in the s37stem

The components or subsystem in the' system'

.MateriAls and equipment required ;ro,AupObrt systm

Established procedures for operaxion &the syStem.

-3 8
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Development and
Improvement
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Figure 1

Human Resources Development System
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. The effects of enviYonMental factorson operatIt "and

maintenance of the system.

The basis for planning and developing a curriculum for the system

is.the tasks t,erformed,inopvating, maintaining, and supporting that

systemp The personnel of th'd system forms the starting point for
,

.

identifying job perform nce requirement4 and stanaards. The analysis
-

of the instructional system will 'provide developmental data for:

Performance and design.requirements

'System equipment and personnel functions

.Equipment and facilities required to support system

,operation and maintenance

. Human (job) Performance requirements

. Personnel, training, training equiPment, and technical

requirements.

'Planning data needed by the developer that will be provided by the.

analysis includes data for:

Stating purpose or 'objective of system.

Identification of user

Managem4nt re'sponsibilities of user.

The accurate identification °of the human tasks that are required

to operate, maintain, and support.the system fi vital to the planning

and development of the instructional program. The tasks performed by,

tile personnel in the inStructional system..are the job .,.performance re-

quirements of the system. .The job performance requirements are obtained

from a job imventory of tasks and determining job performance standards.

Defining the j b performance requiremen ts orvtasks provide specifica-

tions of:'

4 0



WHAT iS to be done

weft is to be done .

WHEN it is to be done

WHERE it is to be done

WHO lop to do it

1-10V1 t is to be done.
r

HOW WELL it is to be done.

Every effort must be made to insure that the documentation of job

requirement data is provided for the developers of the curricalum used

.

in preparing personnel for he system. In.eoMe 'cases the system may

37
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be hardware oriented. Therefore, a job requirements worksheet may be

used. Some may refer Ito this as a task analysis worksheei. Regardless

of the-heading used on the worksheet it provides documentation of the

job requixement data. The worksheet includes the following types of

data.:

. List all required to carry out duty or function

List all quipment needed to tarry out task

. List all materials needed for completion Of task

A

$-

Describe physical environment such as classrooM, laboratory,

J or industrial §ité
-

. From what source(s) was information for taa\taken.

The analysis of the job requirements will:

Provide data for:'
O

-
. Determining qualitative and quantitative requirements

forsimprovement and/or preparation of personnel,

. Translating duty and task data4nto instruetio bjectives,-

instructional standards; and criterion-refevenCed evaluation

4 1
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Continuous updating of job requiiements

and will:

. Identify all tasks, equipment, and materials needed

to do the job

. List the conditions under which the tasks are to

be performed

-Empliasize unique duties and tasks to describe the

nature of the work.

Following the determination of the job requirements of the personnel

to be trained, the next step in the system is to define the'education .

or training requirements. This is necessary in order to make the

decision of what is to be taught in the system or what is the COntent

of the curriculum. By lefining the educational requirements the decision

makers will be able to:

. Develop.instkuctional standards

Select method(s) for preparing personnel

7111
_

Ldentify factors affecting selected methods

Identify resources.

11

The instructional standards are used to standarclfze rad control

instruction. The standards list,-by means of task and knowledge state-*

0 ments, identifies instruction needed to prepare personnel for job per-
,

formance. This listing of instructional standards ,i6 used to:

Pevelop formal courses

Prepare learning objectives, instructional materials,

and evaluation criterion

. Establish internships and liacticums

. Perform follow-up on graduates..

4 2-
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The instructional standards are developed b

1. Identifying quantitative 'requirements

Personnel perform/hg task

Relative importance of task

2. Determining qualitative requirements

Frequency of task performance

Learaing difficulty

Interval between training and use

'Prior experiences of trainees.

1-

The course of-instruction is developed with objectives based

directly on the taskonalyses andknowledge stateMents derived from

the job perforMance requirements which have been incorporated fn the
-

13

instructional standards. The process y which the task statements

ip the instructional standards are translated into instructional

objectives is that of instructional analydis. Tasks and subtasks

are ex-AIM/fled during this process from an instructionA. poSition to
-

.
.'proyide Ot.e foLIowink.information: tiv

Principles and theory necessary to transfer bf training

..Necessity,of prerespasite knowledge in other areas

'Att/tudes necessary to future performance by learner

4

TerMinology unique-to instruction And learning

.Equipment, tools,-Ahd materials essential to instruction

and learning

Teaching tactics complementary to behavior4be,ing. taught.

The process of grauping.and examining for commonality the information

obtained from instructional analysis allows for the translation of'job

4 3



requirements into instrUctrenal objectives with evaluation criteria.

Further, instructional analyaiS provides information as to the tech-

niques or tactics most effective in the instructional situation as

well as the_minimum instructional equipment, tools, or materials

necessary.

After the instructional analysis has .been completed, the developer

can prOceed to'the development of behavioral objectives In terms of

what a.student must know and do.

From the instructional analYsis the behavioral objectives are

identified and written as-criterion objectivet or as enabling objectives.

The task/knowletge statements may be Compoied of,both criterion and

enabling -objectiVes. In addition, based on the level of difficulty,

what is a criterion-objective in one sequence of instruction may be-

,come 1an enabling objective in another sequence of difficulty for a

task/knowledge statement. Therefore, there is support for the concept

that both fypes of objectives should be criterion.referenced; or in

. other terms, they should be written in performance terms for instruc-

tional purposes. The performance or criterion referenced objective

will be written with the conditions and. standards specifically stated

which will be used-for melaiing the achievement of the objective.

Following the writing of the performance (criterion referenced)

objectives the development of the curridula and materials follows the

usual procedure of course development.

The remaining decisions to be made for implementation of the

instructional program are:

. Facilities

. Materials'and equipment

. Personnel

4 4



. :Funding

. Formal courses of instruction

Existing courses

Revised courses

New courses

Workshops and institutes

For updating

. Cooperative internship or piacticum

Number of personnel to be prepared

Characteristics of population to be prepared

Time requirement

Availability of qualified teacher educators

Equipment and facilities

Availability of data

Institutional requirements

Costs.

Many teacher educators may be hesitant to impiement this system or

41

vv.

a modification of this system for development of vocational-technical

teacher education curricula. However, it has been proven to be one of

the most validated and accountable of all systems for instructional

development. The system should be studied in depth by all who have a

responsibility for developing and implementing vocational-technical

curricula, especially in the area of teacher education.

Curricula for vocational-technical teacher education being developed

using this system in Texas includes program areas of vocational home-
,

making, vocational office education, occupational orientation at the

secondary lever and the industrial and technical areas at the post-

secondary level.
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Table

Tasks Ranked by Mean of Perceived Ihmortance as Rated by

Tost-Secondary Vocation'al.:-Technical Teachers of

Distributionoand Marketing Occupations

' *Tied Ranks

Rank

1"

2

3

'4

6*'

6*

8*

8*

8*

Mean Task Number

4.42' '23

4.41 72

4.31 78

Task Statepent

4:30 70

4.27 4

4.23 77

1--
4.23 94

4.19 5

4.19. 19

4.19 39

4.19 61

4.19 87

evaluate student-learner's work qualities,
personal traits, and progress on,the job.

demonstrate a regard for and an intereSt
in tlie students as individuals.

1

present information to students on post-
high sChool training and education
opportunities aVAilable to them.

develop constructive working relationships
among students.

identily.textbook, reference and other
instruCtional,material.

/ .

:present.infdrmitidn to stildgrits on
employment opportunities.

n

obtain from advisory c:ojrniret-e-e-Tryrcit-Marion-

on ways to improve related'inscruction
and on-the-job training. .*

acquire new occupational skill; needed to
keep pace with technological advancement
in your teaching field.

estblish criteria for etalnating student

performance.

develop'a course of study.

uphold acceptable standards of student
behavior'in vocational classrooms and
laboratories.

assess training capability of the
prbspective training station.

5 1
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'Table 1. (continued)

Rarkk4V.14e:an° C Task NgOber.
4

a _

444...,

f

14*

20*

20*

20*

20*

204s4

20!

.25*

.

1-i

.19 \h'ei'Q ,

.

4.15 21

o,

4.15 38

Yf.4:15 48

4.15 71

4.15 74

4.15 75

4.12 31

4.12 83

4.12 84

4.12 86-

4.12 91

4.11 Z4

4.11 34

Task Statement

assess education adequacy of a prospective
training station's facilities and equip-

..
--...meni. e

. --4 ...v#:'!7". ,5..":
formulate a sy grading consistent
with school pdlicy.

make a job analysis for determination of
instructional content in Elle course taught.

.proviae students with opportunities to
apply new information while under super-
vision of instructor.

encourage students to discuss career

aspirations.

,
assist students in determining ways to

best describe their saleable skills.

work with other teachers and counselors
to help students withandividual problems.

assist in the identification'of 'the voca-

tional education purposes and objectives

for

match 'a student-learner's unique charac-
teristics with an aivropriate training

station.

select student-learner training stacions.

establish criteria to evaluate And approve

training stations.

supervise student-learner's on-the-job

experience.

devise self-evaluation techniques for use

by students..

assist in writing general objectives for
courses offered in the vocational educa-

'tion program:
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Table 1 (continued)

-Rank Mean ,Task Number

25* 4.11 89

28* 4.68 /28

28* 4.08 44

30* 4.07 16

30* 4.07 33

30* 4.07 53

30* 4.07 81

34 4.05 11

35* 4.04 2

35* 4.04 7

5

,35* 4.04 22

35* 4.04 32

111C

35* 4.04 46

35* 4.04 58

Task Statement

assess safety provision of facilities and
equipment of the prospective training

stations.

N. col ect occupational data from employer§

to dentify occupational standards.

53 .

conduct field trips..

consult advksory committee to obtain
information concerning their expectations

Of the vocational'program.

identify the competencies needed for

entry into an occupation.

give an illustrated talk.

provide prospective student-learners with

resource materialS on occupational oppor-,,
tunities to aid them in selecting a

vocation.

maintain liaison with union officials

and empldyers.

promote the attainment of the goals and
objectives of .the teaching profession.

provide displays in the school and in

the community on the vocational progiam.

appraise students' performance,in relation

to' performance objectives.'

analyze occupations with assistance of
employers and labor representatives.

.4

teach lesson using conference technique.

supply administrators with data for
vocational reports required by the-state
department of education,
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"Table 1 (continued)

Rank Mean. Task Number Task Statement

'35* 4.04 79 'assist students in securing and in filling

out applications for jobs, scholarships,
education loans, or college admission.

35* 4.04 80 establish criteria for selection of

student-learners.

43* 4.60 4. evaluate your personal-and professional
abilities and limitations.

43* 4.00 30 plan the annuaZ agenda to be considered

by_ the advisory committee.

43* 4.00 50 provide.instruction so that students can

progress at own rate of.speed.

43* 4.00 90 develop systematic training plan and

agreement.

47* 3.96 1 identify current trends of the teaching

profession. el

47* 3.96 29 identify the rOle and function of ihe

advisory committeeu , 0

e

47* 3.96 82 identify a prospective student-learner on%

*
basis of selection criteria and data.

50* 3.93 , direct student presentations describing

activities of the 4ocational prpgram.

50* 5.93 14 'obtain informal feedback on.the vocational'

program through contacts.with individuals

in the-schoOl and community.

50* 3.93 67 ;A 4rept students in a system for cleaning

and maintaining the vocational laboratory.'

53* 3.92 40 determine group and.individual learning

, .experiences tor the unit:based on indi-

vidual differences of students.
-i- ,

53* 3:92 43 develop original instructional materials.

53* 3.92 49 obtain sumw or a lesson.

5 4



ank

57*

59*

50*

62*.6

62*

62*

62*

...

62*

67*

Table 1 (continued)

Mean

+Ns

Task Number

3.92 92

A

3.89 20

3.89 73

3.88 26

3;88 36

3.88 57

3.85 9

3.85 .' 13

3.83

3.85 68

3.85 76

1.83

,

25

67* 3.83\

51

Task Statemedt
/

develop a training plan for student-
learner with employer.

develop criterion test.

interpret occupational tests and inven-

iories to students.

identify the geographicakarea in which

' an acupational survey will be conducted.

maintain continual follow-up-information
on placement, employment, and training
status of each.graduate of the vcicational

program.-

structure a filing system for records and
report forms used in a vocational cburse.

conduct an open house to fa4liarize' mem-
bers of the sshool and community with
activities of the vocationalprogram.

analyze enrollment-trends to determine
student and parent acceptance of the

vocational program.

teach lesson by the project or'job method.

arrange layout of vocational laboratory to
simulate or duplicate occupational
environment. -

'

+4
,..44410soto-

establish communication patterns"for ex-
changing information and lor cOoperating

AIL with the guidance counselor.

--
organize a stpering committee/to assist

in the preplanning activities of an

accupational survey_____,L

appoint and involve advisory committee in

.
- csbnducting-an occupational survey.

67* 3.83 '64 arrange for the storage and security of
vocational supplies and equipment'.

55



52

Table 1 (continued)

Rank Mean

67* 3.83

71* 3.81

71* 3.81

73* 3.78

73* 3.78

75 3.77

76 3:75

77 3.73

.

78 3.72

79 3.67

80* 3.63

80* 3.63

82 3.58

83 3.53

'Taak NUMbet--- -Task-Statement- ---7;

s'16 schedule laboratory equipment for maximum
utilization by students.

35

55

52

56

: 41

62

54

37

18

69

85

17 :

65

.

write student performance goalS for
. vocaeional education ccimrses.

plan an operating budget proposal for
, consumable supplies, services,,and mate-

rials needed in a_vocational coUrse.

give a lecture.

*

prepare purchase requeSt for approved
',

vocational equipment and supplies. -,
--

Its

prepare a lesson plan.

maintain an inventory of vocational toois,

supplies, and equipment assigned to the.
laboratory: .

prepare a capital outlay budget proposal
for new equipment needed in a vocational

$ .

course.

disseminate-a summary of the izO'catIonal
education evaluation4to admitastrators,
advisory committee members, 'and the

board of education.

assist in planning the overall objectives
-of the total school_prOgram..

determine students' background and
environment.

arrange with a union to make contract
.provision for student-learners..-,

. .

.
-,, 1

acquire, information from members of the
:communlky power structure regarding their
expectaiions of the vocational program.

5 6

implement student."check-out" procedures
for tools, supplies, and equipment used

in the vocational laboratory.

4



Table-4-(continued)
. .

Rank Mean Task_NuMber_

84 3.50 6

85 3.47 59

86 3.46 _ 93

87* 3.41 3

87* 3.41 12

89 3.33' 45

90 3.24 51

91 , 3.17 10
<--i,

92 3.11 60

93* 3.00 15

93* . 3;00 63

__Task-Statement

supervise student teachers.

provide approved safety apparel and
devices for vocational students asSignedl
to hazardous,*equipment.

sponsor employer/student-learner banquet,
'for the,vocational 'program.

participate in experipental and other
data collecting research activities. ,.

a

conduct 'opinion surveys in the school,and
community concerning the vocational
program. ,

provide students with opportunities to
become experienced in manipulative skills.

teach atemonstration lesson.

sponsor litudent-parent activities for
the vocation41 program.

maintain a record ofsafety instruction
presented in complianct with safety laws
and regulations.

obtain information from parents relative
to their expectations of the vocational
program.

establish 4 system for repairing and
... 'servicing tools and equipment in g ;:

vocational laboratory.
'I

Itt

5 7



Analis of Tasks Performed by Twenty-five Post-Secnndary

Vocational-Technical Teachers of Distribution and

Marketing Occupations

CumulatiVi sum

Average percent Average percent of average 4

Percent of time spent by tine spent percent time Rank by percent

Talk respondents resilondents by ill spent by ill 'of respondents

Number Task Statement performing performing respondents respondents performing

.........

4. evaluate your personal and professional
,

abilities tad limitations. 9640 1308 1.619 1439 ...) 1*

)

,NL. obtain informal feedback on the vocational
,

program through contaci with individuals
.

in tho school and community. 16.00 1.811 1.802 , 1,441 1* .

19, establish criteria for evaluiting

student performance. 96.00 1.961 1.882 5.32 ' 1*

41. identify textbook, referencet Ind other
,

instructional material. 96.00 1.031 2.031
, 1.334

52. give a lecture. 96.00 2.101 1.018 9.312

72, demonitrate a regard for and an interest
., .

in the studentsamrindividuals. 96.00 2.49 2.49 11.831
, la

15. work with other teachers,and counselorr

to help studeats.with individdal problem 96.00 1.819 1.804 11.615

21. formulate a system of grading consistent

with schvl policy. 92.00 1.11) ,1.113 15.408

,

22. appraise students' performance in relation

to performance objectives. 9400 2010, 1.904 11,312

,

//

21 evaluate student-learner's work qualities,

personal traits, and propel on the4ob. 91.00 2.001 1.842 19,154 8*

*Tied Rinks



Table 2 (continued)

Task

Number Task Statement

Percent of

respondeoti

performing

43, develop originAl instructional materials.

70. develop constructive working relationships

among students.

71. encourage students to discuss career

aspirations.

39. develop a course of study.

:. prepare a lesson plan.

teach lesson using conference technique.

69. determine students' background And

environment. ,

77. present isforMation to students on

employment opportunities. .

naintain liaison with%iion

1. and Imployers.

6.,,tonsultadv1sory iltvobtaio

ln(ormation cones g tbs4r extectations

t ' "Of, the yocational:progrie.,,

* 14., sasslet,in Wtiting lenersi.objeCtives for

courses offetid.in the.vocaticipal education,

,progras

,
1A-908$

6L. upholpscceptabli ste rds of tudent

0.110' beinviOcLin vocaloi1 classrooms

I.. lad labditiorT (

? ,

AN ,

e

92.00 .

92.00

9200.

88.00

88.00

84,0

88.00

88'.00 f

84000

Average percent

tile spent by

respondents

performing

( 2.119

Average percent

time spent

by All

spondents

.'Cumulative sum

of average '

percent time,

repent by all`,

respondent,'

link hy percent

of respondents

performing

1

1.949

2.055

2.316

1.724

1.665

1.699.'

4

0.916

1.40

1.105

t034

,',

1.657.

21.103

23.158

25.474

27.198

28;863

,30.562

32.285

34.221

tut. tt

35.715,,' .

37.020

14*

14,

14,

14*

14*

19*

e 0
tt, trIty

so PO

)11

04: t

04.

L,

61

0
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Table (contpued)

Task

Numbek

A

Task Statement

Percent 0

responh0

.Perfontri

16, establish communication patterns for

exchanging information and for cooper-

sting with the guidance counselor.

19 assist students in securing and in filling

out applications for jobs, scholarships,

education loan:, or college admiesion.

I,. Identify current trends of the teacher

Iprofession.

4 acquire new occupational skills needed to

keep pace with technological advancement

in your teaching field.

35, rite student perforinca goals for

vocational education courses.

48. provide students with opportunities to

apply ow information while under,super-

vision of instructor.

$1, give an illuetrated talk.

18. present information to students on poet-

high school training Ind education

Opportunities available to them.

81. assess training capability of the pros-

pective training station.

91. develop a training plan for student-

learner with employer.

14.00

84.00

80.00

80.00

80.00

80.00

80.00

10.00

10.00

10.00

I

a

6

Average percent

time spent by

respondents

perforsing

,

Average percent

time spent

by all.

respondents

Cumulative sum

of aversge

percent .tiee

'pent by all

respondents

Rink by percent

of respondents

performing

Or,
019 1,663 41.911 190 .

1.133 1,135 43.119 190

,

1,401 1,111 44.641 250

1.881

,

1310

1

16.151 150

,

1.914 1,331 11.682 lii

,

2.111 1.138 49.118 154

1.141 1,391 50.811 150

,

1.881 1,505 51.311 150,

1.130 1.400 53421 250

l

2,108 1.681 55.109 150 .



Table 2 (continued)

klieg

Number
Tisk Statement

Percent of

respondents

performing

Average percent

time spent by

respondents

performing

Cumulative sum

Average percent of average

time spent percent time

by all spent by all

respondents respondents

Rank by percent

of respondents

performini

17 acquire informetion from :embers of the

community power structure regarding

their expectation' of the vocational

program.

33. Identify the competencies needed for

entry into an occupation.

40. determine group and individual learner

experiences for the unit baled on indi-

vidual differences of students.

47. teach lesso by the prolt or job method,

55. plan an ope ing budget proposal fot

consumable upplies, services, and

materials needed in a vocational course.

58. aupply administrators
with data for

vocational reports required by the state

department of education,

74. assist students in
determining waye to

best,describe their saleable skills,

13. analyze enrollment trends to determine

student and parent acceptance of the

vocational program.

20. develop criterion test.

29. identify the role and function of the

advisory committee.

76.00 1.600 1.216 56.625

76.00 1.753 1.333 57.958

76.00

76.00

76.001

76.00

76.00

72,00

72.00

72,00

1,883

1.948

1.431

1.480

59,389

60.869

1.561 1.186 62.055

1.358 1.032 63.087

1.828 1,3119

ti

4,476

1.494 1.076

1.669 1.202

1.392 1,002

65.552

66.754

67.7

33*

33*

33*

33*

33*

33*

33*

40*

40*

46*

65



Table 2 (continied)

Task

Number
TaA Statement

90, develop systematic training
plat and

agreement,

2, promote the attainment of theloals and

objectives of the teaching profession,

30, plan the annual sends to be considered

by the advisory committee.

80, establish eriteria for
selection of

student-learners.

81. provide prospective
student-learners with

resourcepterials on occtpational

opportunities to aid them in selecting

a vocation.

24. devise self-evaluation
techniques for

use by students.

31. assist in the identification
of the voca-

tional education purposes
and objectives

for the school.

50. provide instruction so
that students can

progress at own rate of speed,

. 51. teach d demonstration lesson.

57. structure a filing system for records and

report forms used in a vocational course.

86, establIsh criteria to evaluate and approve

training stations.

1

Percent 01

respondents

performing

Cumulative sum

Average percent Average
perbent of average

time spent by time spent percent time

respondentr
by all spent by all

perforMlng respondents respondents

72.00 2.085

68,00 1.716 1,207

68.00 1,424 0.968

68.00 1,613 1.097

4,00 1,634 1.111

64.00 1,415
. 0,906

64,00 1.380 0.883

64.00
1.,1231

1 103

64,00 1,815 1.161

64.00 1.545 0.989

64.00 1.644
1,052

1.501

Rank by percent

of respondents,

performing

69,257

70,464

40' `

44*

71.432 44*

72,529
44* '

73.640 44*

74.546 48*

629 48*

76,532 48*

77,693 48*

78,682 " 48*

79.734 48*



,
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Table 2 poniinued)

Task

Number Tasi Statement

Percent of

respondents

performing .

tAverage percent

time spent by

respondents

performing

Average percqnt

time spent

by all

Fespondents

Cumulative sum

of average

percent time

spent by all

respondents

Rank by percent

of respondents

perfqr4ng

.
.

91. supervise student-learner's on-the-job

experience, .

.3. participate in experimental and other

data collecting resIrch activities.

18. assist in planning the overall objectives

of the total school program.

'49. obtain summary for a lesson.

\.

56. prepare purchase request for approved

vocational equipment and supplies.

84. select st edent-learner training stations.

54, prepare a capital butlay budget proposal,

for new equipment needed in a vocational

coUrse ,

82. ldentif, a prospective student-learner

on'bis of selection crite'ria and data.

83 match a student-learner's unique

characteristics with an appropriate

training station.

7. provide displays in the school and in the

community on the vocational program.

12. conduct opinion surveys in the school,and

'community Concerning the vocational 1

pfogram; i

64.00

,

60.00

60.00

60:00
.

60.00

60.00

56.00

56,00 .

56.00

. .52,00

'

52.00

' 1.984
,

1P010

1.436

1.820

il418.,

1.831

1.368

. 1.389 ,

1.744

1.172

1.145

1.270

' 0.606

0.861
,

1.092

01857

1.099

,

.

0.766

0.778

.

0.976

0.609

0. 95

L

81.004

81 610

,

82.471

, 83.563

)

84,420

857519

, 86.285

.

87.063,

.

88.039

,

,

88.68

89.243

48*

55*

,

55*

550
.

59

55*

60*

60*

.

60*
.,

63*

63*
,

69



70

. k

NUmber

Table 2 continued)

Tasi Statement

cumulativo:(sum

Average percent .Average
percent of average-

Percent v't time spent by rime spent percent time Rank bY percent

'respondents respondents by,all apen6y all of respondents

performing performing re'spondents respondents. performing

r

.28, collect occupational
data from employers,

to identify odcupational standards.
52,00 1.526 0.793 90.036 63*

'88. assess educational
adequacy of a pros-

pective training statat's facilities

and equipment.
52.00 1,664 0,865 90.901 63

94, obtain from advisory committee information

on ways to improve related instruction

and on-the-job training.
1 52.00

t, 1,258 0.654

37.
disseminate a summary of the vocational

education evaluation to administrators,

advisory co ittee meikersr and the ,

board of education,

44. conduct field trips,'

9. conduc an'open house to familiarize

members of the school aid co unity with

activities of the vocational program.

32. analyze occupations
with assistance of

employers and labor representatives.

36. maintain continual
follow-up information

on placement,
employment, and training

status of each
graduate of the vocational .

program.

71. interpret Occupat'ional tests
and

inventories to students.

48.00 1,397 0.610

48.00 1.269 0.609

44.00
J

1.264 0,556

44.00 j 1.255 0552

,44.00

111,00

'10,555 63*

92,225 68*

92,834" 68*

93.,390 10*

93.942 7 *

1.650 0,726 94.668 70*

1.454 0.640 95.308
70*

4
A

71
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101e42 L(continued),

, ' ^

.

.4

. Task) 'I

Number Task Statement

'7---

Percent ef

respondents

performing

Average percent

time spent by

respondents

performing

Average percent

time spent

by all

respondents

Cumuli ive sum

of a ge

perc tilt

spent y all

respondents

Rank by percent

of respondeps

performing

38. make allob analysis for determination of

,

4

insoructional content In the course

ta4ht. 40.00 1.447 0.579 95,887 74*

45. provide students with opportunities to

become experienced in manipulative skills, 40,00 1.991 0.797 16.684 74*

8, direct student presentations describing

activities of the vocational program. 32.00 1.498 0.479 97.163 76*

.

62, maintain an inventory of vocational tools,

supplies, and equipment assigned to the

.

.

laboratory.
32.00, 1.404 0.449 97.612 7611'

89.. assess safety provision of facilities and

equipment of the prospective training

stations.
.

,

32.00 1,253 0.401

(

98.013 76*

64. arrange for the storage and security of

vocational supplies and equipment 28.00 1.290 0.361 98.374 79

26. identify the geographical area in w ich
1

an occupational survey will be conducted. 24,00 0,988 f,.237 98.611 80*

27. appoint and involve advisory committee
,

in conducting an occupational survey, .14.00 1.094 0,263 0,874 80*

,

,

15. obtain information from prints relative 1

to their expectations of the vocational

program.

.

25. organize a steering committee to assist in

20.00 0 1.359 0.272 99.146

1
II

' 82*
,

the preplanning activities'M an occu-

pational survey. 20,00 1,204 0.241 99.387 82*

0

72
73
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Table 2 (continued) 4

,

Tisk

i Number Task Statelnt

_

Percent of

respondents

performing

Average percent

time spent by

respondents

performing

Average percent

time speA

by all

respondents

Cumulative sum

of average

percent time

spent by all

respondents

,

Rank by percent

of respondents

performing
.

6. supervise student teachers. 12.00 0.820 ,0.098
1

99.485 84*

10. sponsor student-parent activities foi )

the vocational program.
12.00 e 0.108 0.085 99.570 84*

t '

85. arrange with a union to make contrict
.

provision for student-learners. 12.00 0.7,30 t0.088 99.658 84*

68. arrange layout of vocations! laboratory .

to simulate or duplicate occuOitional

0
,

,

environment.
,

8.00 1.172 0.094'
.

99.752 87*

93. sponsor employer/student-learner banquet

' for the vocational program.
, 8.00

,

1.068 0.085 99.837 87*

,

60. maintain a record of'safety instruction

presented in colpliance vith safety

laws and regulations.
4.00 0.893 0.036 99.873 . 89*

63.

,

establish a system for repairing and
.

servicing tools and equipment in a

.

vocational laboratory.
4.00 1.223 0.649 99.922 89*

,

1

65. implement student "check-out" procedures

for tools, 'applies, and equipment used

.

.

in the vocational laboratory. 1
4.00 1.762 0.068 99.990 89*

66. schedule laboratory, equipment for maxi-

t'

mum utilization by students. '0
4.00 1.223 0.049 100.039 89*

67. direct students in a spites for cleaning

and maintaining the vocational laboratory. 4.00 1.223 0.049 100.088 89*

59. provide approved safety apparel and

devices for vocational students assigned

,

to hazardous equipment.
0.0 6.0 100.088 94

,

4

75
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Table 3

Analysis of Tasks Performed by Seventy-five Post-Secondary

Vocational-Technical Teachers of

Office Occupations

Task

Number Task Statement

Percent of

respondents

performing

Average percent

timespent by

respondents

performing

Average percent

time spent

by all

respondents

umulative sum

of average

percent time

spent by all

respondents

IenIc by percent

of respondents

performing

72, demonstrate a regard for and an interest

in the students as individuals.

41, prepare a lesson plan.

22. appraise students'
performance in

relation to performance objectives!

42. idendif-textbook, reference,
and'other

instructional terial.

75. "work with other
teichers and counselors

to help students
with individual problems.

19. establish ceiteria for evaluating

student performance.

71. encourage students
to discuss career

aspirations.

52. give a lecture.

77. present information to students on ,

employment opportunities.

50. provide instruction so
that students can ,

progress at own rate 9f speed,

47, teach lesson by the
project or.job method.

*Tied Ranks

97.33 3.052 . 3.011 3.011

0 94.67 2.777
2.664 5.675

%.

4

93.33 2.778 2,628 8.303

i

92,00 2.459 2.293 10.596 ''d

92.00 2,402 2.239 12.835

90.67. 2.487 2.285 15.120

1

90-.67 2.376 2.183 17.303

89.337- 2.323 2.103 (
19.406

89.33 2.353 1 2.130 21.536
8*

88.00 2.778 2.477
24.043 10*

88.00 2.546 2,270 26.283 10*

A

crl

(.41

77



Table 3 (continued)

140.4,

Task

Number Task Statement

Percent of

respondents

performing

Average percent

time spent by

respondents

performing

Average percent

time sped" ,

by all

respondents

70. develop constructive working relation-

ships among students,
88.00 2.496 2.226

4. evaluate your personal and professional

abilities and limitations. 86.67 2.297 2.018

21. formulate a system of grading consistent

with achool policy, 1

86.67 2.439 2.143

43, develop 'original instructional materials, 86.67 2.443 2.146

39. develop a course of study, 85.33 2.480 2.145

45. provide fludents with opportunities to

become experienced in manipulative skills, 85.33 2.694 2.330

51. teach a demonstration lesion. 85.33 2.352 2.034

61., uphold acceptable standards of student

behavior in vocational classrooms and

laboratories.
85,33 2,695 2,331

5.
acqui're new occupational skills needed to

keep pace with technological advancement(

in your teaching field,'
84.00 2.425 2.064

34. assist in writing general objectives for

courses offered in the vocational educa-

tion program,
8,,67 2.310 1.967

48. provide students with opportunities to

apply new information while under super-

vision of instructoi.
82.67 2.592 2.172

Cumulative auM

of average b.

per4t time

Or' by all

reapondents

Rank by percent

of respondents

performing

28.509

34,816

36.961

39,291

41.325

43.656

45,720

47.687

49.859

10*

13*

13*

13*

16*

16*

16*

16*

20

21

22



Table 3 (éontinued)

Task

Number Task Statement

Percent of

respondents

performing

Average percent

time spent by

respondents .

performing

Average percent

time spent

by all

respondents

Cumulative sum

of average'

percent time

spent by ell

respondents

Rank by.percent

of respondents

performing

f,
14, obtain informal feedback on the vocational

program through contacts with individuals

in the school and community.

e 53. give an illustraled talk.

,79, assist students in securing and in filling

out applications for jobs, siholarships,

education loans, or college a 'Won, °

2, prbtote the attainment of the goals and

objectives of the teaching profession.

33. identify the competencies needed for

entry into an occupation.

1.
identify current trends of the

teaching profession.

64.,rarrange for the storage and security of

vocational supplies and equipment,

- 0 ,

74. assist students in
determining ways to

best describe their saleable skills.

18. present information to
students°on post- ,

,h1,0 school training and educational

opportunities available to them.

40. determine group and individual learning

experiences for the unit based'on indi-

vidual differences of students.

4

80

.80.00 2.010 1.610 51.489

J I

18.61 , 2.155 1.718 ' 53.26

78,67
1.620

è
54.821

77.33 2.081 1,631 56,458

77.33. 1.946 1.525 57,983

e

72.33 1.906 1.416 59.399

70.67 2.071 1.487 60.886

'70,67 2.265 1.623 62.509

.1

,70,67 2,038 1.460 :63.969

49,33 2.215 1.598 65,567

23

24*

24*

26*

26*

28

29*

432

s
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Table,3 continued)

,
.

i

ask
'

Number l' IdSK statement

1

1

PeVent of

respondents

performine,

1

68.00

,

6 7

66.50

...

66.67,

66.67

64.00.

.640

.

61.33

61.33

1

'58.61

1

Average pe ent

'tip spent )y

te8pongents

performing,

ftft'ft
..

2.155 ,

. .

, 2.175 .

,

2.057.
,

7,263 .

,

2.010

2288 ,

2,148

1.787 ,

,

.1.950 ..

l,831

,

AveragOrperceni

time spent :.

by dill

respondents

,

,

1.485

1,499'

.

,

, 1,390

1,529'
i

.

1.358

1.484

1..393

,

1,111

'

.1

, i

1.212

,

1.089 -

Cumulative gum

of average

perceot time

sgent by all

respondents";

,

,

.;

0 _,:-,

61,052

iliP

0

.0 4.

..551

i,

941

71, 0

,

2.828

74,312

75,705.

' 16116 .'

P'
0,

.,.
, .T, ,

. '....
,

78,028

,

....79,117 PI

.
.

Rank by 'percent

of respondents

performing

,

. ,.

.11

il

4

34i

.

34*

A

34*
4

38* '

.

,

. 38*

40*
.. ,

r b
. g

.

40* ,

1 ,

,

,

ft

.

.

76, establish communication patterns for

, exChanging information and for,cooperatiing

with the guidance counselor,
.

35. writi student performance.goals fOr '.

vocational education courses.

62, maintain an inventory of vocational tools,

supplies', and equipipt assigned to the

laboratory. .*

,

66,' schedule labciracory equipment for

maximum Ut140on by, students.

A , , 'i.;

69, determine students!' background.aid .

environment. '0, 4i
o

20, develop Criterion test , (

63. establish a system for repairing and

servicing tools and equipment in a

voptional laboratory. , t

56. . prepare purChase request for approved

vocational equipment and supplies.

.
,

67, directAtudents in a system for cleanipi

and mai4a616i the vocational laboratory.

40'1' ,
.

16., consult adviiory committee to obrain

'information concerning their expectations

of the VOcational program.
I.,

.

g.
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Table 3(c

__.

,

.

,

Task

Number Task Statement
,

, .

Percent of

respondents

Perforda$
.

. ", : ..,.. ...

Average percent

tla spent by'

reelpondents

performing
,

Aver* percent

time spent.

by all '

respondents .

Cumulative sun

of average

percent time

spent by all

respondents

Rank by percent

of respondents

performing

,

24, devise self-evaluation techniques for

use by students. ,

23. evaluate etbdent -learner's vork qualities,

perionfl traits, and progress on.the job.

46. ,,teeth' leisoa using conference technique.

.c.,

mental and other
3. .terttepate in etieri

data collecting repearch activities.

,

49. obtain summery for a lesson.

65. implant student "check -out".protedure

. ,
fon tools, supplies, and eqiipmtut used

in thi'vocational laboratory.

,

31. assist in the identification of the
. , .

votaCional edecition purposes and J

objectivetfOrthtschool.

44.. conduct field tripe.
. .

,

68 a

i
raigelliyouk cational laboratory

t iimelite or du cate occupational

enviropent., : o

"7/'''., ', , i :

'N. like 4.10610, imfor determineticinl.of

instructiOnsi contact. in the course

taught. ,

.
.

.

55. plan AU operating bUdget proposel for '4

consumable supplies, seryicetod

materials needed in a. vocAtidiet course.

57.33

.: 56.00

13,33

1 '

., 1

:' t2.0d

rt

511167

50.67

.

,

49.33

48.00

e

.

,,
46.67

43.67

42.67

t'

7

,

4
2.037

2.410

1.882 "

1.,740

. 1.930

,
,

11111.914

1.640

.

1.562

!#
, .

.

1,808 .

1.93

;

1.739

1.184

1.368

1.017

0.917

0.991

. ..

0.981

i

0.8211

0.760

0.855

..

0.86

0.752 1?:#1,89.628

80.301

'81.669

82.686

83:603

84.594

85.577 '

1

86.397

87.157

88.012,

1

,

10

43

44

45

46

.47

48

49

1.

50

51

.

1'53

,

.

.

a ?'0



Task

lumber

.14

Table 13 (continued)

qo, 4

Task Statement

I ,

Average ,.parcent. AVerage:p6rAnt

tiee;n0,,toCtIMOpeft

;;;-r4:;'474els:o

4
Cumulative.sum

of aversgel';

peewit4 kRank ,by percent

sr4ipltomg operlftoinndge415

:.

58. supy administrators with .data.for

vocational reports required the,state

department of education.

57. structure a filing system foe records

and report forms used in a Vocational °

course.

18. issist in planning the.,overall objectives

of.thOotal school program...

13. analyze enrollment trends. tO determine

student and parent acceptance of the

vocational program.

prepare a *ital ouy budget proposal

for new equipient needed in kvocationsl

course.. ,

73. interpret occupational tests and

inventories to students.

7 provide displays in the ichool and in the

community on e yocational program.

28. collect occhat onal dati from employers

to identify occupational standards,

9. conduct an open house to.,familiarize

membdrs of the school and community with

activities of the vocational program.

'

17.-tf quire inforMation from members of the

,community power structure regariling their

4.expectaaons of the vocational program

c.

41.33

38467

36.00

34.67

34,67

34.67

33.33

32.00

1.669

1.683

0.654

4.61A

1.806

. 1.843

1.443

1.405

0,635

0.648

0.488

:96,364

91,018

91.632

92.153.

92.788

93.436

93,924

0.456 94,380

394 94,774

.473 95.247

30.61

30.67

4

1.269

c.1

57*

5711

57*

60

61

62*

1



Table 3 (continued)

Task

Number iiit Statement, Perforgu8

.

,

4,

.,

4

Percent oi

respondents

0,

e

30,67

29.33

%

26.67

22.67

22.67

21.33

16.00

.

.

.

12,00

Average percent

time spent by

respondents

performing

1.517

1.505

1.674

1

1.754

1.384 4, .

1.465

1.102

.

1.847

+1:673

.

.

Average percent

time spent

by all

respondents

.

0.471f

0647

0.452

0.403

%

0.318

0,317

0:179

0.225 1

0.203

Cumulative sum

of average

percent t.ime

spent by all

respondents

95.718

1

96.165

96.617

107.020

97.338

97.655

.

97.834

.

98.059

98.262

Rink by percent

of respondents

performing

4 ,

62*

,

' 65 .

g

.

66

4

67*

67*

69

70

, 71* '14

71*

36. maintain continua follow-up information

on placement, sepl ysent, and training

status of each graduate of the vocational

program. ,

29. identify the role and fudction of the

advisory committee.:

t

11. vaintain Amison with union officials

and employ&
.

.1

30. plan the annual agenda to be considered

by,#i advisory committee.

,

32.. indlyse occupetions with assiscinecf

employers and labor representetive

8. direct student presentations bud g

activities of the vocational progres.

12. conduct opinion surieys in the Ichool and

community concerning the vocationel

. program.

,

, pro 0 approved safety apparel and

,

4.dev elffor,vocationel students assigned

+
szardous equipment.

P
.

de prospective student-learners with

rce materials on occupational,

4
. ie, to aid them in selecting

oq n, .

, I, A, ,

4

'



Tab1e.13 .(continued)

90

Talk Statement

Percent' of

respondents

performing

Average percent

tile spent by.

respondents

performing

Average percent

time spent

by all

respondents

Cumulative sum

of 'average

percent time

spent by all

respondents

Rank by gercent

of respoodente

performing

11. appoint end involve advisory cmisittee

in conducting an occupitional survey.4:

1. di a lunmary of the Vocational

educat ,evaluetion to administrators,

adviser,,COmmittee sember4, and the

board of educhion.

s

26. identify the geographical area in vhich '

an occupetionalturvey will be conducted.

6. aupervise student' teechert.

1(/
25d, organize a rteering mime to assist

3

in the preplanning activitie:
of ea

.1%

occupstionil eurfey.

60. maiMtain a record of silety instructioi

presented I: compliance with safety laws

lad regullione.

80, establieh criteria for selection of

student-learners.

84. select Itudent -learner training ttations.

8.00

6,64

6.61,

6.61

91. supervise student-learner's on-the-PI) pro

experience.
,

6,61

94. obtain from advisory committee information

on ways to Improve related instruction

and on-the-job triiniag.

15. obtain information from parents relaivi

to their expectations of the vocatlo

4rogram,

6,61

5.33

1.422

1.486

1,491

1,821

1.554 '

4
1.891

Jf,'131

1.174

0.154 98.416 , 13*

0.161 98.571 73*

0:121 98.698 75

0.123 98,821 16*

0,063 '98.884 161

0,105 98,989 16*

0 11 99..101 16*

0,121 99.228 16*

91
0.128 :99.356 76°

;1;' ,

0 117 99A

0.063 99.536 83*
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Table 3 (continued)

Talk

Number . Task atesent

, 83. match r itudent-learner'e unique charac-

teristic! with an appropriate oiling

, station.

82. identify I prospective itudent-lurner

on basis of !election criteria and data.

86. eitabliih criteria 6 palate and, Q

approve trainincatationi.

81 arrange eith a union to mkt contract

provibiefor rtient=leirners.

81, issue traitinti capability
of the

proapectiveetriining station.

,

88.. issue education idequicy
of a prospective

treining itation's faciitiu and

'.equiplyeat,

92. develop a training plan for student-

learner With employer.

10 sponsor etude rent ecavitiea for

. the vocational program

89.?Atalesjefety provision of faciliities

MO equipment of the prospective training

stations.

90. develop, syetematfc training plan and

agreement.

93. sponsor employer/studentlearner banquet

'for the vocational program.

Percent uf

respondents

performing

Average percent

time spent

respondents

psrforming

Average percent

time spent

4,, all

respondents

#33

p1.33

1.33

Cumulative sus

of average

percent tise

spent by all

respondents

99.623 .

99.6861

kink hi ,

of trehdP

Perfot014,

99.184

99.829

99.814

921

99M0

99.964.

99.981,01,

910

0,011 99.998
iyia

a

P

1.

(



Tabli 4,

Analysio of Wks Perforeed by 168 Post.iecoodiry '

Vocationslulubnical Teachers of

Technical OccupeOm

Tub

bier

n:

tob Statniat

,$
Colletiva ia

Permit of

resposdenti

heap *coot
tiro apent

ropoodeits

berm percent

elo.spent

by ill

of mule,
percent tine,

opent by 111

lank by'porcest

of ropookats

pert 111
perfoning reepondote rupootiento pirforeng ,

42. identify textbook, ,referenci, and ter

' inetivctioul tit!. Or

11. disoagtute a r or mg an interat

ii the itudente !Wale,

22, egpraiu itudente'perforsece in relation

ito whom objtetiya,

St gee e *tam

5. *Mira niv
0*capitionel ikl11 ask to

keep pica vitb techoologial lemmata

in your tucking

43. 'develop original, inst4ctivall

,

41. papers a liait

11. treetop itudenta to digiusi career.

upirations. P

39. develop I course of study.

114 igruent infornatibe to etude:1u on

IIPAorist opportunittic

18.0stabl1eb criteria fir whiting

ilit perforitici,

4/1

4314 Isks
,

97,62 ', 2 1 2.146 2.146

95,13 1,550

2.339

1,443

2.227 ,

4.389

94,14 6.116 3*

94 64 2.223 2,118 8.934 3*

93,45

92.86

2,299 2,115 11,109

2.391 2;248 0.337 6

2.231 2.103 13.460 7*

2,110 Ton 17.487 1*

2.220 2.060 19,541 90

42.26 168 2012 21.559

,2.140
J.973 23,532 11*

4

95
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,

Table 4 (continued)

Task, ac'

Number Task Ststi6ent

Perceni of,

respondents

performing'

Average percent

time spent by

respondents

performing

21, formulate a syitem of gritting contiotent

vith school policy. ,
91,76 2,044

75. work with other teachers end counselors to

help students with individual problems. 91.06 1.961

51. give an
90.48 2.181

-61. uphold acceptablevedards of student
c

behevior in vic4tiontl classrooms end

laborato0eo.
90.48 2.116

4. evsluxte your,personal Ind professional

abilities Ind limitations.
89.29 1.986

45. provide studente'rith opportunities., to

become experienced in manipulative skills. 89.29 2,390

47: teach lesson by the projectlr job method, 89.29 2.298

48. provide students with opportunities to

apply ner information while under

supervisioa of instrictor.
88,10 ,2.340

51. tucks demonstration lesson.
88.10 2.130 .

70. develop onstructive working'

relliio hips among students.
87.50 1.169

33. Identify the coepetenices needed for

s , entry into an occupation.
83.33 1.977

14. obtain infernal feedback on the vocatiotill

progres through COORti with individuals

in the school and bmmunity. ,
82.14 1,794

Cumulative sum

Average percent o( average

tile !pent percent time link by percent

by sll spent brill of reopondents

respondents respondents performing

1,885

1.797

1.985

1.784

,2.064

2.074

1.888

1.909

1,657 /

1.483

25.417

27.214

29.199

31.115

32.909

35,056

37:120

39.194

41.0/4

42.913

4.640 ,

46.123

11*

13

14*

16*

16*.

16*

21

22

13

91



Table:4 (contiped).

Task

Number Takititement

Percent:of

respondents

performing

Average percent

kiln Spent by

reipondenxs

performing

34." mist in writing genera objectives for

comes offered in the vocational education

, progral. ,

,19,11 1,986

r /

79. 141siet itudinte in Jecuring lad it filling

out ipplications for Jobe, ocholorehipe,

'education loans, ir,college ideission. 15.60 1,887

66. ichedule laboratory equipment, for sake

utilieltion by Itudeqto.
1540 1.919

.4

20. develop criterion telt.
700 1,957

50, pravide inaration so thst Judea;

can progrea it ovn rate of speed,

74. milt students in detertiang vays to :

bert,ducribe their,alable skills.

23. ievoluate studeni -learner's work qualiiiel,

gersonkl traits, and progress pa the lob.

56, prepare purchale request for,approvedr(

vocational equipment end supplies.

.16. coneult advisory committee to obtain

informagon commit! heir expectations

,

of the,Astional pro ha.,

69. determine atudalts background and,

environsent.

64. arrange for the storage and security of

vkatignal supplies end equipment.

, I

CusulatIve.som

Average percent of overage

tief spent ,. percent, time

bi all spent by ill

respondents relponients

Rek.by percent

If respondents

per(orahl

.11

1,581

1,435

1493

P055,

1).91 2.237 1.661

73,81 1.858 1,380

73,21 1.452 0,844

73,21

r

1,130 1.274

12.62 . 1,694 1.237.

'

.12.62 1.146 1.275

12,02 838 1.332

49.140

50,633 't

52.098

53.759

55439

55.9.83

)7,257

58.494

59.769

61.101

24

25 r ,

16

21

28

301

I

321

)

Id?

4
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4 '

Table 4 (cOntinued,' .

Task

Number Task Statement,

4 ,

18/ present information te students on post-

high school training tad educational

opportunities available to them. C

Percent of

' respondents

performing

Aver

ti

.

ge petcent

time tpint by

.ieip ndents

performing

,

Average percent

time'spent

by aiii

respondents

Cumeative sum

pi average

percent time

ipent by'all

respondents

A

Rank by perCent

of' indents

perfo ing

44. conduct fie1d trips.

,

62. maintainan inventory of vocational tools,

.,
supplies, and equipment assigned to the

laboratory.

2. promote the attainment of the gills and

objectiverof the teaching profession.

38. tide a job analysis for determination of

instruchoul content in the course tiught.

67. direct studeamin's system for cleaning

/ and naintaining the vocationalleboratory.

4. determine group and individual leerning

ot experiences for.the unit hised'on,indi-

vidual differences of students,

?

1.
identify current trends of the teaching

profession.

46, teach lesion using conference technique.

68, arrenge.layOUt of 'vocitional laboratgry to

simulate or duplicate occupktional
'

, ,,envtionment,

"

6

55. plan an operating udget proposal.for con-

eumable supplies, services, and materials ,

needed in 1.vocational course..

72.02

70.83

70:83

69,64

69.6

69.63

61,26

65,48

'65.48

65.48

'

64 88,t .

1.881-

1,620 t

1.863

1.667

1.328

1,168

C.,845 1..293

. 1

1,711 1.200/ "

1,852' 1151

1,629 1,013,

1.850 14, / 1.218

(

.1!713. /

1.764

0

1.168

, 1.151

A

62.464

63.618

64.946

66.114

V,407

,

68.607

69,860

70,933

72.157

71319

74.470

4 - ft

36"

36*

38*'

38* .

40

41

42*,

42*

42*

45j

4 ,1

A 0 4
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10 2 4,

Table 4 (ontinued)

#

,Ayrsgpicen
Avirdge,Percent of average

tile spent by au spa percent tid Plank g percent

respondents by all spealby 41 of respondents

perforsing reiponds)fts respondents ?atoningTuk , " d

iber ?sok Stanent

Percent of.

respondents'

perforving

4

351 write etudent plrforunce goals for i

voCational education cars,11

.

, )
,

. 76. Citiblidi comunication lops for 1

r .4 I
acuging, intonation end for cooperating

with theluidanci ciunislir,

4i ID

.38, supplY sisinletratou v1tb data for

.0
vocationel ropprts rani 0 by the. state

deparyttot eidaion,

63: establish a system for repairing and

servicing tools' and affluent in

vocational laboratory.

5. prepare a,capitel: delay budget propoiil ,

!, for nes olnipment Ilded in a Tontine'

CNN; #

1.382

.3t urticipate !a aperimental and,other data
2.114

,
collecting reseerckectivities..

244 'devise self-eveluation
technique for use 1

, 'by students,
1694

o

, 65. *Went audent 'chickiout"..adcedurn for
,

, tools, suppliee, and
equiplent,used in the

vocatiol leboratory,
1.112

;

49.' ;ken sissy for a lesson,
1.815 '4

; 9, conduct en open house to fa:etherize malts

of t1ischool likasunit) vith activities

of the v'ocetioul progns. k 54,76 1,264 0.697 .85.017 3

" \

.
63.49 1 1:134 . 1.175

fr

1,645

63.69'. 01.696 1,087 761,732

,

.62.50
0.982 '*,714

61.90

58,33

574

56 5

5 .36

1.112, 78,826

6966 79.792
s ,

1,357 81.349

82,333

83.307 , ' 53

84.318 a 54

1

,

, 4

48

,49

I ,

I I,

4
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Table 4 (colitinued)

'11 ask

Number . Task Statement
t

Percent 'of

respondents

performing

Average percent

time ttpent by

respondents

performing

Average percent

time spent

by all

respondents

4 ,

, 57, structUre a faing system for records and,

report forma used ih a vocational course,

1

54.17 1.499 0.817

28. collect occupational data froi loyers

, /
to identify occupational standard.,

,

53.57, 1.653 0%891

U. maintain liaison with union officials

sad employers.,. 52.98 1.698 , 0.905

.
,

31, assist in the hetitification of the

vocational educatlon purposes'and

objectivee for the school. 52.98 0.862

73. interpretlicupational tiets and

inventories to students. r 51.79 1.669' 0.870

36. maintain continual followup information

on placement', eeploysent, and training

status of each sradwate of die

P vocational program. 50.60 .570 0,799

13. analyze enrollmenr trends to determine

stUdeat an4 parent acceptence of the

vocational program. 49,4\ 1.512 0.752

,

7. provide 'displays in the scilhol acid in the

community on the vocational program, 47.62 1.254, 0,601

29. ideniify the role and function of the

advisory committee.
r.

47,62 1,464 0.701

,30, plan the annual'agenda to be considered

by the advisory committee. 42.2 0.641

(

rI

A

Cumulative sum

of average

percent time

spent by all

respondenta

Rank by percent

Of respondents

performing

85.832

'86.123

87,628

88.490

56

57

58*
4

58*

60 '

90.159 61

90.911 62

91.512 63*

92.213 63*

92,854 65*'

j 0,

4. 105
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Table 4 (continued)

Task

Number Task Statement '

Peroent of

respondevs

performing'

32 analyie occupations with assistance of

ployere and labor representatives,

11,
acquire information from members of the

community power structure regarding their

Idpectations of the vocational program,

59, provide approved safety apparel and

dewices,for vocational ItUdents assigned

' to hazardous equipment,
0

42,26

41,67

41,67

18. assist in planning the 'overall objectives

of the total school program
40.48

0, maintain A record of ufety inetruction

.,
presented in compliance vith egety lave

and regulations.
36,90

8. direct student presentations describing .

activities of the vocational,program.
29,76

12.
conduct opinion surveys in the school/and

community concerning the vocational

program.
24.40

27, appoint and involve advisory committee in

conducting an occupational survey.
, 20.24

37,
disseminate a summary of the vocational

education evalution to adminfstrators,

advisory commitiee members, and the

board of education.
16.07

'

Average percent

time spent by

respondents

performing

Average4ercent

time spent

by all

respondents

Cumulative sum

of, average

percent time

spent by all

respondents

Rank by percent

of respondents

performing

1,464

1.418

1,601

1.626

1,588

1.269

1.593, ,

1.248

0.623

0,594

93,417

94,011

650

610

U,611,, 94.742 670

0.662 '95.404 69

/

0.590 95.994 70

0.380 96.374 11

.299 96.613 72

.324 96.997 73

0.202 97,199/ 74

.

Co

107



,

,

Table 4 (continued)

,v.

Task

Number,.

Yf

Task 5tat6ent

Percent of

respondents

performing

Average percen

time spent by

respondents

performdng

Cumulative sum

Average percent
of average

tiie spent
percent time

byaI1
spent by all

respondents
respondents

Rank by percent

of respondents

performing

15. obtain information
from

totheir expectations
of

program. ,

108

4.

t,

4opervlse student teacheis;

'ents relative

he vocational

31. frovide prospective
student-leainers with

resourcelaterials on
occupational ,

opportunities 6 aid then in pleciil#

k ,s vocation,
,

91. /supervise studeat-learner's
oli-the.job

imierience.

15.48 1.063 0,166 91.365 75;

14.88 1.351 ,
0.202 91.567 13

..,13.69
1,267 0.175 97.742

13.69 tr. 747 0.203 91.945

e

.
77*

80.
establish criteria ifor

select4n of

student-le rafts.

13.10 1.337 0,176 98.121 79*

o

.

wi

88. assess educ tipaal adequscy,
of a pros-

*aye training station's ficilities

arid equipment.
"1

I

26.
the geograPhical area

in Which

an occupational
eurvey bill be conducted.

t
o .

\\

84. select' student-learner
training stations,

87, assess training
capability of the

prospective training
station.

90. develop systematic
'training plan and

/
13,10

12.50

12.50

12.50

-4

1.156

1:018

.1,269

.1,i38

0,152

.0,128

0,160

0.143

agreement.
.

93.213 79;

98.401
81*

98.561 . 81*

98.70 81*

12.50 - 1,316 0.166
98.870 81* ,

82. identify a
spective student-learner on

basis of sele ion criteria and data. 11.90 1.254 0.156 99.020 85*

109
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Table- 4 c ntinued)'

$

fask

Number

.

Task Statement

Percent of N

responden

perform
/

Average percent

time spent by

respondents ,

performing

Average percent

time spent

by all

respondents

Cumulative sum

of average

percent time

spent by all

respo'n'dents

( ,

.
.

Rank by percent

of respondents

performlng ,

83.

.

92.

94.

89.

86.

25.,

10.

85.

93-

match a student-learner's unique charac-
,

teristics with an appropriate training

station.

-

develop a training plan for student-

learner with employer.

,

obtain from.advisory committee informatiory

on ways to improve related instruction '.,

and on-the-job training. r
,

assess safety prdvision of facilitiesiand

equipmpnt of the prospective training

statiohs. . '

.
/

establisitcriteria to evaluate a'd approve

training stations.
i

/

organize a steering commltteeiio assist in

the preplannipg activities offan

occupational survey.

.

"

sponsor stadenplpatent ac.tivities for the

vocational program. ,./

arrange with a union p6 make contract

provision for itudent=learners.

sponsor employer/sAdent-learner banciuet

for the vocational program.

.

11.90

11.90 .

/

.

11.90

11.31

10.71

7.1)74
.

6.55

3.57

3.57

,

1.258

1.317

1.490

1.215

.

1.248

1.243
,

,

0.792

,

0.895

0.937

0.151,

0.158

o.trf

0.138

.

0.135

.

0.097

0.052

0.032

0.034

*

.

,

.

1#

99.171

99.329

99.507
, .

99.645 .

99.780

-

99.877

99.929

99.961

,...

99.995

1

85*

85*

85*

89 .

90

91

92

93*

93*

'

I

1 1.
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Table 5

Analysis of'Tasks Performed by Sixty-two Post-Se( ndaly

hcatpal-Technical Teacheri'of

Indust,ria,1 Occupations .

,

Task

NumPer, 1ask'St4tement.

percent of

, respondents

s performing

4

' appraise studeOs performoke in relation

Alplerforma* otijectives
$ ,

,

,

,evaluafe student-learner e work qualities,

A personal'tralks, and pro ress on'the job.
.

teach a demonstration 1 sson.'

1
,

t

4

42. identify 'textbook(oefe ence,,and other

instructiraf'material,

47. reach lessonlOy the .pr ject or jolf method.

52. pive a leCture.

,

61.
uphold acceptable sta dards' of student . )

behavior in vocationa clasgooms and

, laboratories.
li

19. establish criterfa fo evaluating student

' performance.

I. prepare a lesson plan.

53. give' an illustrated 'talk.

70. develop constructive 4ork1ng relatiOnships

,among students.

*Tied Ranks

11 1

112

98.39

98.39

198 39

, 98,39,

98;39

96.77

96.77

96.77

96.77

Avetage percent

time apent,by

respcindents

perfirm6g

2.017'

2.098

:11

1.815

2.150

1.808

,1.960

,1.929

1.948

Average percent

time spent i

by .all

respondents

Cumulative sum

o verage,

pe ne fime'

spe t by All

respondents

2 Ot4 ,

I '
,

.2.092,

1.860

1.954

1.750

1,896

f.861

1,885

,4.10

8.091 .

10.134

11.994

13.948,

.15,698 ."

17,594

19.461

21.346

Rank by percent .

Of respondents

perfog

5*

8*
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/Lisk

Number

Table 5 '(contitue4,

Task Statement

5. acquire new occupatf/al,skills needel,;tb

keep pace with technological sdvancemeln

in your teaching field.

43. develop original instructional matehalsi,

45.. provide Itudents with oppfitunities o f

.become experienced in manipulative skills.

67. direct,stutts in a system for cle ning

and mentainikthe vocat,t4 N,-

labozatory.

'

,
7i. 'presedt information to, students on

. 1

employment opportunities.

I , V

39. odevelop a course of Stud

, e

Y. *

6b.\ schedule laboratory equipment for maxim

utilization by students.

4

, 48. ,pro'vide students with' opportunities lo

appLf ON information while un r super-

,- vision of instructor;

50. provide instruction so that students ,can

pr ess at own rate of speed,

k. arrange layout of vocational laboratory

to simulate or duplicate occupational

envlionment,

71, encourage students to discuss career

aspirations.

Percent uf

respondents

perNming

4
95,16

,95.16

95.16

95.16

, 9 16

93,55

91.94 9

91.94'

, ía

berage

time sp

respond

perform

qent

it by

nts;

ng

91,94'

91.94

I I

1.983

1.950

Nst

2.252

1.785

,1,842

1,312 1.789

2,075 ' 1,908

2,023 1.860

1.753 1.612 '

1..751 i 1.609 '

AVerage percent

time spent

by all

respondents

f

1.855

2.143

67`

..1.699 28.930

11.842

'

30111/

Cumulative sum

of average

percent time

spent by all

respondents

"
Rank by pc ant

i

'

of respond nts

performi*--'1

23,233

25,088

4

34.261 '

3615

38.035

39.647

41.256 .

12*

12*

12*

17*

17*°

191,.

19*

19*
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Tlsk

Nutler

r

,

7

7,1

116

1

Task Statement

75. work w th'other teachers
ougselors to

help tudents with indlvidual,problems.

'

14, fo late a system of grading coasiotent

with chool policy.

33, ident fy the competencies needed for

entry into an occufltion.

1

64, arra dor the storage and security of

vomit onal supplies and equipment.

14. nb,tai
inforsalleedback'on the vocational

progr through contactO4th.1 idusis

in t shool and cannity.

4; leval te, yourjersdnel irld professional

lb! tiee
(

62, 14 tain an inventory'of vocational tools,

sup lies, and equipment assignedlo the ,

la ratory.

20. develop criterion'test,

7

_

65. implement student "chick-out" proceduies

for tools suppliee, and equiplient used

in the voCItionallaborstory.

40. determine grodeand individual learning

experie es for thennit based on indi

vidual d fferencer of ts,

44. conduct f ld trips.

Table 5 (cpu tolled)

Percent.of

respwients

,performing

91.94

90.32

Average percent

time spent by

respondents

performing

Cumulative sum

Average percent

time spent

by all ,

respondents

1.646

1.909

1.781

18.71 1.68I

I: 2
1 ' .(f

87.10 .68Y
.

85.48

85.48.

83.87

83.87

..1:73

of average

percent time

spent by Ill

respondents

p.

Rank by percent

of respondents

performing '

I I ol(

, 1.513', 42.769 19*

'

1.550 1 44.319 ' 24*

. i

1,724 ' 46.045 '24*

" 41,652 26

I \

1.494

1.470 ,

1.823

1,292

' ,1.449

1.529'

1.084

'o

40.146 q 27

56,584

57.668

32*

32*'

0:1

'!*

1

117
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Tab;,e 5 (continued) ,

i'

1 4

Number Task Statement
.

Percent of

respondents

' PerforDing

Average percent

time spent bp;

respondents

performing

,....,.......--

Average percent

Ilse spent i

by all'

respondents

Cumulative.sum

of avbrage

percent time

spent by all

respondents

.

Rank by percent

ofh reepondents

performing
/.

63, e abliah a system for repairing and .

erviiing tools and equipmenf in a'

vocational Laboratory,' '
s - , . f

,

59, provide approved safety apparel end

deviceffor vocational students assigned

to hazardous equipment.
/ .

.

.
i

38. maie a job analysis ilbr determination of

inatructional'content in the.clurse taught

. ., .

56. ptepare liuechsse request for approved

*atonal equirment and supplies. '

.

c .

74, assist students in determining ways tqf

belt describe their saleable skills. ,

.

,

2. demonstrate a regard for and an interest

in the students as individuals. '

16. consult advisory cosmittee to obtain

information concerning their expectations .

of the vocational program.
l

60. maintain a record of safety. Instruction

presented in compliance with safety laws

and regulations.

76. establish communication patterns for

exchanging information and for cooperating

with the guidance counielor,

. ''
/

79. assist staents in securing and in filling

out applications for jobs, scholarships,

education loans, or college admission.

83.87

82.26

,

80.65

,,0

,1

80.65

80.65

.. 79.03

77.42

'

77.42

.

75.81

75,81

.

.

,

.

.

,

' \ 1.653

1.664

1.641

.

1.619

4

1.661
.

2.203

1.514

1.579

*1,594

1,591

.

,,i

CI

.

,

'

,

.

1.386

.1169.

1.323

.1.306

1.340

2.203

1.147

'

1,223 .

1209.

1,206

w

.

,

.

.

59.454

,

,

60,423

61,746

,

63,052

64.392

66.595

67,742

' 68,965 .

. 70.174

.

71.380

0

'

32'

35

r

36* ..

36*

36*

39

.

40*

40*

42* .

42*

1

a
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a
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A

Taki0 (continued)

.

,

,

I

Task

Number ,Task Statement :

.

.,

A

PAant of.
,

respondenti

perfotming

Average percept

time spent by

respondents

Iperforming

Average percent

time spent .

by al.

respondents

Cumulative sum

of,average ,

percent time

spent by ill

respondents

Rank b,I percent

, of respoqdents

performing

541. prepare a capital outlay budget Proposal

for new equipment needed in a vocational

course. i

55. plan an operating budget. propotallor

consuiable eupplies, services, and

teriall seeded in a vocational coursel

Jr 7
34, twist ill ting getierel objectives for

comes ;red in the vocational '.'

' I ,

b e4uca&ion program,
. ,

, ,
'

.

78. present .,1afdriatiqn to

,,

etude& or,postr

high scholl training and'eduistionsl ,

opportunities aVailab ',,,to them.' ,

,.
;

4;0....4,
57 structure a filing sy,itei0faxicords

and report forms used444-ocational'

';if;'.. .1

course. . , .4. i,,,;,,,,,,

69. determine studentsqackground and

environment, ,

,

28, sollect occupational.data from empibyers

to.identify occupational standirde.

24. devise self-evaluation techniques for
,

,

use by,etudent. , '

, .
,

46. teach lesson using conference.technique.

.

35.' write student performance goais for

vocational educe* courses.

,-,

("

.

,

14,19

. ,

74,19

, , .

7258.

72.58,

70.97

70.97

70.97

66.13

66.13

64.52

r

;

,

:

1.544

1.596

.

. 1,691

1,441i,', ,

1,349

, ,

1.431

. ,

1,382

1.712

1.596,

1.628

.'

k

1.145

1.184.

\

' 1.228

1..051

,

0,936

1.015

1.981

,

1.132

' 1.055

$

4.050

,

,

,

'

IA

'72.525,

130709

, .

.,74.937,

.

75.988

76.924

77,939

.

18.920

80.052

81.107

.

82.157

'.

.

44*

46

',,,..

, - . I ,

t 46*

.

4 *

.

48*

48*

51c

51*

53*.

,

,

4
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Table 5 (continued)

v ,

,

)

.

Tisk

Number Task Statement

Percent of

respondents

performing

Average percent

time spent 6;

respondents

performing

Average percent

time spent

by all

respondents

Cumulative sum

of average

percent time

spent by all

respondents

Rank by percent

of respondents

performing

58. apply administrators with data for

vocational reports required by the state

department of educition.

49. obtoin Illelti for A lesson.

t

I. identify current trends of the teeibigp
,

profession.

2. proi)te the attainment of the goals tad '

objective' of the teaching prolusion,

13. interpret occupetional tests and

inventories to students.

U. maintain liaison with anion officials and

employers.

,

36, mintlin continual follow-up intonation

on placement, employment, Ind training

status of etch graduate of the

vocitional progral.

29. identify the role and function of the

' edvisory committee.

31, 'islet in the identification of the

,vocationel education purposes and

objective' for the school,

9, conduct an open house to familiarize .

members of the school and community with

activities of the vocational program,

64.52

62.90

,

61.29

61.29

61,29

59.68

.

56.45

54.84

53:23

51.61

1.391

1.660

lin
,

1.539

1.623

1.625

.

1.311

1,452

1.403

1.207

,

0,875

1.044.

0.821

0.943

0.994

0.969

t

(

0.789

,

0,173

0.747

0

0.623

83,032

84.076

84.897 i

86,661

87.655

88.624

.

89,413

90,186

,

90.933
,

91.556

53*

54

56*

56*

59

60
,

61

62

, e

63*



Table 5 (eritiiued,

,

4

Teak .

Number Task Stateunt

Percent of

reepondents

Perforlin8

' I

Average 'percent

tile spent by

respondents

perforzdng

Average: percent

time epenr

by 111

respondints

Cusuletive sum

of average

percent tizli-1

spent by ill\,

respondents

Rank by percent

of respondents

perforning '

18, iseist in planning the oveitll objectives

of the total school progria.

17, acquire inforsitik frog members of the

commit, palsy structure reprdingkeir

opectitions of the vocettmel progrer.

3. participte in ezprieratil and other

. data collecting !march activities,

30. plan the annul ego& to be considered

ti the avilory colmitte.

,

32. analyze occupations mith essiatance of

sployers and labor reprosentstivie,

7. provide diiptlys ia tho school end in

tbe coemsnity on the vocational props.

13, analyse enrollment triads to determine

student end parent acceptance of the

voutionel proves, .

,

,

8. direct student prosintitioos describing

activities of the volitional program.

U. conduct opinion lump in the tcbool sod

calamity concerning the vocationil

progrem.

15. obtain informetion from pirate relative

to their expectations of the vocational

progroi,

31.61

50.04

46.71

45.16

45.16

13.55

37.10

33.87

33.87

24.19

1.333

1.342

1,413

1.336

1:360

1.112

1,203

1.204

,

1.161

1.004

0.688

0.671

0.661

0.390

0.614

0.484

, 0.446

IP'

,0.408

0.393

0.243

92.244

.,

92.915

,

93.576

94.166

94.780 . i

,

95.264

95,710

96,118

.

,

96,511

96.754

, i *
,

65

66

67*

V

670

69

70

71i

71*

.

.' 73*

,

'
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Table 5 (Continued)

,

t

;
Tuk

. . .,

, .. .

Number Tuk Statement

.......w

-

Percent of

respondenti

perfoNag

;

Average percent

time epfint by

reeporidents

performing

Average percent

time .apent

by ill

reepoadente

Cumulative IN

of average

percet time

spent if all

rupoadente

Rank by percent

of respondents

performing

'.; ,

(

89, ode ufety provision of facilitiu and
, ; ,

equipment. of the proepectivti training

.1 ,

itations. 1"
1,463 0.354 97.108 73* ,

!,..):: . ,'
37, diueinate a emery of tbelocitional

educition evaluation to Aitiatratori,

'
.

q

,
advisory cceittse mnbers,mnd the

.. ,

eitoard of aducitioa, , 22,58 1,046 0.236 /-\ 97.344 75*

.

91. super?* rtudent-luroor's on-the-job

0
.

0 i

everiesce. 22.58 1.483 0.335 91,679 75*

.
...i

Y

90. develop siotasti$, training plan and

towed. 20.97 1.418 0197 97.976' 77*

. .,

94. obtain from advieory mate infoimetion

on mays to *rove related instruction

and on-the-job training. 20.97 1,296 0.272 98.248 77*

f
,

87, uuu training cipability of the
. u

prospective training statitel. 19.35 1.394 0.270 98,518 79

,

80. istoblish criteila for selection of

atudet-lurocrs. ,
17.74 1.282 0,227 98.745 10*

83, utch a student-lurner's unique charac- * .

terietica yid an appropriate training . , .;

station. 17,74 1.255 0,223 98,968

84.. select student-lesmer training stations. , 17074 1.409 0.250 99.218

86, establish Criteria to evaluate and
.

approve training statiOns. 17,74 1.447 0,257 99,475

6

41



Table 5 ( inued)

vr

Taska de

Number Task Statement

Percent of,

respondents

performing

Average percept

time spent by

. respondents

ci.performing

88. assess educational adequacy of a pros-

peciive training station's ficilitiee

and equipment.

1

81, provide proopectie student-iesrners with

17.74 1,409

resource lentils on occupational

opportunities to aid them in selecting

a vocition. 16.13 1,182

92. develcip a training plan for student -

learner with employer. 16.13 1.414

27. appoinrand involve advisory committee ie.

conducting on Occupational survey, 14.52 1.088

.6. supervise student teachers. . 11,29 1.291\

10. sponsor student-patent activities for

the vocational program. 11.29 0.930 '

25. ,orgsnize a steering committee to assist

in the preplanning activities of an

occupational survey. , 9,68, 0.889

82, identify s prospective student-leirner

on basis% selection criteria end data, 8,06 1.218

26. Identify the geographical,ares in which

an occuAtional survey will be

conduited. 6.45 1.079

85. ininge with a uniOn to make contract

provision for student-learners. 4.84 0.838

93. sponsor employerIstudent-learnerabanquet

for the vocational program, 4.84 0.638

A erage p1cent

t me spent

b all

spondeats

Cumulative sum

of average

percent time

spent by all

respondents

Rank buercent

of pondents

per6rming

0.250

0.191

0.228

0,140

0.125

0.105

0.086

(1.098.

0.052

0.041

0.031

99.725 '

99.916

100.144 ,

100.284

100.409

100.514

100.600

100.698 '

100.750' ,

100.191

100.822 ,

80*

' 85*

85*

87

88*

88*

90

92

93*

4

93*
.1 4 4 ,41 1.4.
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, Table 6

Analysis of Tasks Performed by Eighty Post-81cOrdai

,Vmstioael Tembirs,of

--ibi1ih4ccupationsLi\

Ter4tatiorut
1

Percent of

respondents

perforeing

Average percent

time spent by

rupondents

performing

72, demaltrate a regard for sod se interest

in the students es idividuels.

22, appraise students performed la reletion

to performed objectives.

96.25

95.00

2.871

2.668

19. Ittiblieh criteria for evaluating *

stulat performed. 95.00 2.349

5, acquire nev occupetionsl skills sided to

keep pace vith tichnoloeical advalcemot

in your Caching field,
93.75 2,275

' 42, ideetifplutbook, reference:end other

instructionel arterial. 93.75 2,274

75. vork vith other teachers Ind counselors
)93.75

to help students vith individual problem. 2,475

71. amid students to discus, csreer

aspirations.
92.50 2.238

23. evaluate stUdent-lesner's vork qurlitier
6

personal trete, and progress on the job. 90.00 2.653

41. preparr a lesion plan. 90.00 2.356

70. develop constructive vorking relation-

ships elm students. 90.00' 2.433

e d iinis

Average percent

tise spent

by ell

respondents '

Collative id

of average

preset time

spent by all

respondents

Rank by; percent

of respbodand

perforelag

t.764

2.534' ,

2.231

2.133

2,320

2.070

2.388

2.121

2.190

4.(0.144.0,0,4(4g,(.11 (4O,LIKlt.qmqqq,yq,q...4q,,;.agt14.0,4.04.K44.44
444444 .44(.444404furg44(441 (KC4[S.4

1

t

a

2.764

5.198

7.529

0.662

11.794

14.114

16,184

18.512 -

20,693

22.883

2*

4*

8*

8*

131
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Table 6- (continued)--

0

.

Task

Number . Task Statement

Percent of

respondents

performin

Average perce4
time spent by

responlients

performing

Average percent

tva4 spent

by all

respondents

Cumulative sum

of averages

percent time

spent by all

respondents

Rank by percent

of respondents

performing

' a

77. present information o students on

employment opportunities. 90.00 2:090 1.881 24.764 ge

a

4.- ivaluste your personal and processional

abitities and limitationi. 88.75 2.179 1.934 26.698 12*

45. provide ntudents with opportunities to (7-
.

become experienced in manipulativelikills. 88.75 2.680 2.379 29.077

48. provide students with opportunities to

apply new information while under super-

vision of instructor. 88.75 2.685 2,383 31.460 12*

52. give a lectuie. 88.75 2.208 -* :1 360. 13.420 12*

21. formulate a system.of grading consistent

with-school policy. ° 87.50 2.053 1.796 35.216 16*

43. develop original instructional materials. 4687.50 2.205 1.929 _ 37.145 16*

39. develop a course of study, 86.25 1.396 1 066. . 39.211 18*

, 46. ;each lesson using conference technique. 86.25 2.265 1.953 41.164 18*

a demonstration lesson.51. teach
0.

.

82.50 2.369 1.954 43.118 . '20*

53. give an illustrated talk. 82.50 2.197 1.813 44.931 20*

61. uphold acceptable standards of student

behavior in vocational classrooms and

laboratories. ' 82.50 2.083 1.718 46.649 20t

34. assist in writing general objectives for

courses offered in the vocational

.

. ..education.p.rogram,.........--., ........ ..q1.45.......... ?..4!?...... .. .1:671 .... . _ 48'320
23

ta
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6 (continued)

......_
,

I

Teak

Number teek Stetement

Percent .0i

respondents

Performing

Avenge percent

time spent by'

respondents

performing

Average pin&

time spent

'by ell

respondents

a Cumulative sue

of everege

percent time

spent by ell

respidents

,

Rank by percent

ovf respondents

performing

.
,

1

14. obtain !atoll feedbeck on the voca-

tionel pro(M4yough contacts vith '
;

individuals in the school end commity. 80.00 , 1,801 1.441 49.161 24*

1 ,

79. uliet students ilk securing and in filling

, out applicstione for jobs,Ischolirships,

education loos, or college admission.

,

80.00 1.778, *422 51,183 . 24e

V ,

20. develop criterion tut, 78,7i i306 1,816 52.999 26

.

40. determine group Ind individual luning

. .

aperients for the unit hued on indi- ..., , .

vidual differences of statute. 77,50 2,395 1.856 54.855 27

,

135. rite student performance gull for

vocitional, education courses, 16./5 2.020 1,540 56.395 28

. .,

41. tuch lesion by the project or job

method. 75.02 2.219 '1.664 j 58.059 29

61, determine statute' beckground end .

eviroment, 12.50 2.003 1.453 59.512 ,

, r

2. promote the attainment of the gosh and

objectivu of the tuning prbfusion. ,71.25 1,949 1.389 60.901 31 .

24. devise ulf-evaluatioa techniques for

use by students. , 70.00 1.953 1.367 62.268 32

49. obtain emery for a lesson. 67,50 1.970 1.330 63.598 33*

16. establiii communication pattern for

exchenging inforution and for cooperating

with the guidance.counselor. . 67.50 2.009 .1.356 64.954

4
,

'3 *

( CV ,..114



Table 6 (continued)

-%

Task

Number ' . Task Statement,

\I..16.......m.o.w....,

'"
,

.. Percent of

respondents

performing
I

Average percent

time spent by

respondents

performing

,

Averlige percent

time spent

by sll

respondents

Cumulative ium

of average

percent time

spent by all

respondents

.

Rank by percent

of respondents

performing

18, aslitt in planning the overall objectives

of the total school program. 66.25 1.877

,

1.243 , 66.197 35

SO. provide instruction so tht students csn

progress at own rate of speed. ' 63,75 2.471

i

1.575 67,772. 36*

,

78. preiint information to students on post -

high school training and educational

opportunities mild 6i-them. .63:75 1.873 1.194 68.966 36*

1

1. identify current trends f the teaching

profession. 62,50 1,689 1.056 70.022 38*

33. identify the competencies needed for,

entry into 4 occupntion. 62.50 1.686 1,053 71475 .38*

64. ,arronge for the storage end security of . .

vocstionsl iupplies Ind equipment. 62.50 1.572 0.982 72.057 38s

,

66. schedule lsboratory equipment for
,

'maximum utilization by students, 60.00 1.738 1.043 73.100 41

74. assist itudeats.in determining vsym to
. .

belt describe their saleable skills. 58.75 2.057 1.209 74.209 42

16. consult advisory committee tO obtain
.

inforution concerning their expectations .

. of the vocational program. 56.25 '' 1.461 0.823 15.132 43*

62. maintain an inventory of vocational tiols,

supplies, and equipept assigned to the

laboratory. 56.25 1.634 0.919 76.051 43*

73. interpret oc;upational tests and

inventories to students. 56.25 1.735, 0.976 17.027 43* '

9c
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Tisk

. Haber Task Ststetent

'

Table 6 (continued)..__..=1.

67, direct students in a system for cleaning ,

.and 'maintaining the vocationel

leborstory.

.
,

57. structure a filing ;yeti for records and

report forme used in a vocational course,

1. provide displeys in the school and,in the

community pm the vocational program.

58. supply administrator; vith data for

vocational reports required by the state

department of education,,

68. arrange layout of vocetiond laboratory

to limulatior duplicate occupational

environmeit,

31, assist in the identifhation of the

vocational education purposei and

objectives for the school,

° 44. conduct field trips.

17,
acquiie information fres memberaiOf the

.

community pover structure regarding their

expectations of the vocstiontlyrogram.

38. make s job analysis for determination of

instructionil content in.pccourectaught

plan,an operating budget proposal for

coneumable supplies1 lerAces, and

,iiterials needed in a vocational course.
,

Percent of

respondents

performing

Aveage percen

tioe'spent by

respondents

performing

Average percent

time spent

by all

respondents

Cumulative sum

of average

percent time

spent by all

respondents

Rank bY percent

of respondent,

performing

56.25 , 1.477 0.831 77.858 43'

55;00 1.444 0.794 78.652 47

53.75 1.152 0.619 79.211 48'

53.15 , 1.480 0.796 80.067

53. 73 1.701 0.914 80.981 48*

52.50 1.465 0.769 81.150 51*

52.50 1.320 0.693 82.443 51*

47.50 1.531 0.727 : 83.170 53,1

47.50' -033 0.823
1 .4
, 83.993 53*.

46.25 1.587 0.734 4,717 55*
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Table 6,(cont1nutd)

Task ,
,

Number Task Statement

Percent of

respondents

performing

Averli0 lucent

time sent by

reppondint s!

performing

'Average percent

timespent

by all

respondents

Cdmulative RIM

of average

percent time

spent by all

respondents

.

Rank by.percent

of respondents

performing

1

f

56. prepare purchase request for approved
't

,1

vocational equipment aid supplies.
,

46.25 1.531 0.708 85.435 55*

.

65, implement student "checi-out" procedures

for tools, supplies, and equipment used

in the vocational laboratory, 46.25 1.542

,

0.713 486.148 ' 55*

.

, .

3. participate in experiiental tad other

data collecting research activities,

,

45,00 1.125 0.506 86.654 58 I

91, supervise Rodent-learner's on-pm:job '

exiirience. . ' 1 42.50 2.194 . 0.932 4870586

..,

9. conduct in open house to familiarise

members of the school tad community with

activities of the vocational program. 41.25 0.996 '0.411 87.997 60

.

. 1. ddect student preseitations deacribing

activities of the vocational program. 38.75

,

0.956 0.370

', 0,

48,1,i6/

.

61;

'!

s'

60. maintain a record of safety instruction

i presented in c.liance with safety kaws

10,.,

I and regulations,

,

38,75 , 1.763 0,683 89.050', i: 61*

29. identify the role, and function of the

advisory committee. 37.50 I 14266. 0.475 89.525 63*

0

63. lite:dish A syste for repairing and

servicing tools and equipment in a

vocatiooal laboratory. 37.50 1.670 0,626 90.151

,

63*

,

54, prepare a capital outlay budget proposal

for new,equIpment needed in a vocational

course. 36,25 1.602 0,581 90.732 65

0 '1

5 'V

rr'-)
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Table 6 (continued)

,

Task

'Number Task Statement

Percent of

respondents

Performing

Average percent

tine spent by

respondents

Performing

Average ercejt

time spent

by all

respoxits

Cumulative sum

of zverage

percent tile

spent by all

respondents

Rank by percent

of respondents

performing

36. maintain continual follow-up information

, on placement, emi)loyment, and training

status of each graduate of the vocational

program.

,

30. plan the annual agenda to be considered

bythe adviiory coomittee, '

59, provide approved safety apparel Ind ,

devices for vocational students assigned

,to hazardous equipment.

90. develop lystesatic training plan and

agreement.

A 1

84, select student-learner training stations.

88. aesees'educatipnal adequacy of a pros-

' pective training station's facilities

1 and equipment.

,

87. auto training capabilit/ of the pros-

pective training station,"

I

92. develop a training plan: for student-

learner with caployer.

,

89. anisysiety provision of facilities

ind'equiprent Of-thrprospectivr
. ,

training stations. ,

.

. 80 establish criteria to evaluate and

appro4 training stations.

35.00

32.50

32.50

i

32.50

31.25

31.25

30.00

30.00

27.50

27.50

1

,

1.363

1.330

1.516 .

1.736

4.934

1.872

1,819

1,698 .

/1.784

1.837

11

0.477

0.432

(t493

0.564

0.6041

0.585

0.546

i

0.509

0.491

o

0.505

.

91.209

91 641
I . po

92,134

92.698

93.302

93.887

94.443

94.942

. .

95.433

95.938

.

46

67*

67*

67*

70*

70*

72*

72*

74*

74*

...

A

I.
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Teak

%ler Task Statement

/ .

28. ,

collect occupational data from employers '

to identify Occupational standards.

7 maintain liaison With union officials

and employers.

32. analyze oecupations with essietance of

rloyerg and labor representatives.

80 4 esth criteria for selection of

çudent-learuer!.

94 tain from advisory coomittee information

mays to improve related instruction

and on-the-job training.

!

,13.: analpta11/41ment trends

.

to detettne

student end parent acceptonce of the

vocational progras.

12. con cdut opinion surveys^in the school amd

comlunity concerning the vocational

program.

81.' provide prospective student-learners with

reeource materials on occupetional

opportunitieo to aid the' neglecting

. . ,

identify a prospective student-learner on

5 basis of selection criteria and data.

'37 :

Table 6 (continued)

Percent of

respondents

performing

Average percent

time spent by

respondents

performing

Average percent

tise spent

by all

respondents

Cumulative sum

of average

percent.tine

spent by all

respondents

26.25 1,199 0.315 96.253

25.00 1,517 0.179 16.632

25.00 1.399 0.350 96.982

25.00 1,567 0.392 . 97.374

25.00 1.329 0.332 97.706

4

20.00 1.220 0.244 97.950

*1

18.75 1.155 0.216 98.166

18,75 1.510 0.283 98.449

18.75 1.701 ° 0.319 98.768

lank by percent

of reepondents

performing

76

77*

77*

77*

81

B2*

82*

82*
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Table 6 (continued)

,

:

_

,

,,

Task

Number 1 Task Statement '

....----

Percent of

respondents

perforting

,-

Average. percent

tile spent by

respondents'

perforting

Average percent

time spent

by all ,

respondents

Cusulative sum

of 'average

percent time.

spent by all

reepondents

.

Ronk by percent

of respondents

performing

,

31, diuminate a weary of the vocational

education evalation to aduinistrators,

advisory couittee members, and the

board of 'education.

83, utch,s student-learner's unique charu-

teriiiics vith an appropriate training

station.

10. sponsor student-parent Activities for the

vocaiional program.

.

,
15. obtain inforution fru parents relative

to thiiriipectatione, of t"he vocational

Pr4ii!la,

. ,

, 6, anpetvile itudept,teichers.

25, organita t, steering cceittec.to usist in

the'Oreplinning activities of in occu-

pational iurvey .: '

21. appoint and involve advisory couittetin
;,.

conducting sa occupational survey.

.

26 identify the geographicel arm in which

an occupational survey will brconducted.

. ,c,..

93, sponoor oployer/studot -looraer banquet

for the vocational program.

85. aro* vith a 'union to take contract

provision for student-learners.

11.50

'

16,25

,
15.00

45.00

, 8.75
.

8.75

7.50 1

5.06

2.30

0.0

'

,

1,202

.

1,609

.

0.891

.

1.184

2.204

,

1.074

1.332

1.095

1.250

.

0.0

°

.

0.210

a

0.262

: 6.134 .

0.178

0.165

, .

0.094

k,

0.100

0455
i1

0.031

0.0

S.

#

98.918

99.240

99.374

99,552

99.717

99.811

99.911

99.966

'99397

99,991

.

.

85

86

87*

87*

-89*

89*

h

92

.

,

93

94

.

,

,

.-0

,
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Table 7

Rank by Population's Rating of Perceived Importance of Tasks (R-1) and Rank by Percentage of

Respondents Performing Tasks (R-2) of Tasks Perfotled by 461 Post-Secondary

Vocational-Technical Teachers (Ranks fro' 1-94)

Task
,

Number Task Statement

Across ill

Programs

Distribution

and

Marketing

Office

Ocoupatilina

Technical

Occupations

Ingetrial

Occupations

Health

occupations

,

,.
R-1 R-2 1-1 R-2 R-1 R-2 R-1 R-2 R-1 R-2 1-1 1-2

72. demonstrate I regard for and an 2tereit

in the students as individuals. 1 1 2 1* 1 1 1 2 4 39 5

o
1

51. teach a demonstration lesson. 2 19* 90 48* 16* 11 19* 1 1* 1 20* '

,

45. provide students with opportunities to

become experienced in manipulative 'dills. 3 21 89 74* 4* 16* 16* 2 12* 3 12*

.

h,

22. appraise studente performance in relation ,

to performance objectives. 4* 3 35* 8* 3 6 3* 16 1* 2*

48 provide students with opportunitier to

apply new information while under super-

,

vision of instructor. , 4* 17 14* 25* 14* 22 8* 19* 8* 19* 2 12*

,
.

61. uphold acceptable standards of student

behavior in vocational classrooms and

laboratories.
11 8* 19* 14* 16! 2 1 * 5* 13* 20*

70. develop constructive working relationships
.

song students. 7 i' ' 4 8* 16* 10* lo 8* 1 8*

42. identify textbook, refetence, and other
,

instructional material. e 5 1* 8* 4* 5 1 1 1* 18* 4*

53: 'give in illustrated talk,
,

,

18 30* 25* 28* 24* 4 . I4i 14* 8* 16* 20*

19. establish criteria for evaluating student
,

performance.
10 4* 8* 1* 4* 6* 13* 11* 21 8* 8 2*1

*Tied Ratks

A
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'111 Table 7 continud

1
,

Tan

libber Task Statement

'Across All

Programs

Distribution

and

Marketing

Office

Occupations

Technical

Occupations

Industrial

Occupations

Health

Occupations

R-1 1-2 H-1 11-2 R-1 R-2 Ri R=2 R-1 1-2 R-1, 1-2
. ;,

s

38. make.a lob analysis for detereinstion

of inductional content lithe course #

taught. 11 46 14* 74* 10 52 16 38* 11* 36* 20* 53*

1,

39. develop a course of study. 12* 14

,

8 14* 11 16* 17 9* 37* 11* 10* '18*

77. present inforlation to student: on

employment opportunities. 12*. 7* 6* 14* 18* 8* 15 9* 17* 12* 26* 8*

)
,

4. evaluate your personal and professional

abilitin and limitations. 14 16 43*. 1* 21* 13* 19* 16* 22* 28* 16* 1 *

66. schedule laboratory equiplent for .

animus utilization by students. 15 35 il* 89* 26 14* 12 26 11* 17* 36 41

23. !valuate audit-learner's voik
,

plitilip prong traits, end
.

, liogress on the'job. 16 24* 1 1 8* 16* 44 34* 30* .17* 1* 6 8*

52. give a 'lecture. 17 4* 73* 1* 51 8* 8* 3* 56* 5* 12 12*

,

5. acquire AV occupational skills needed

to keep pace with technological

advancement in lour tenhing field.

. ,

18* 10*
,

8* 25* 7

.

20 3 5 3 12* 10* 4*

41. prepare a lesson plan. 18* 6 75 41* 21* 2 . 18 7* 46* 8* 13* 8*

.
,

.

47. teach lough, the project or job

method.

...-
,

20* 19* 621 33* 20 10* 22 16* 8* 5* 26*
.

29

71. encourage students to discusucareer
'

aspirations. , 20* 7* 14* 24 * 19* 7* 41 19* 24 ; 7

.

,

,

..
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Table 7 (continued)

Task

Humber Task Statement

Across All

Programs

oistringion

and ,

Narketing

Office

Occupations

Technical

Occupatiogs

Industrial

Occupations

Health

Occupations

R-1 11-2 R-I R-2 ,11,1 R-2-- 1 1 R-2 R-1 R-2 R 1 R-2

,

78. present intonation to students on put-

high school training and educational

opportunities available to them. 22 32 3 25* 0 290 26* 34 22 46* 46* 36*

2. promote fhe attainment of the pallid

objectives of the teaching profeseion. 23* 34 350 44* 12* 26* 30 38* 34* 56* 23 31

21. forulats a tystos of grading consistent

,vith school policy.
'

23* 12 8* 12* 11* 34* 11* 48 24* 13* 16*

33, identify the coicetencies needed for

entry into an occupation. 23* 24* 30* 33* 39 26* 21 22 27* 24* 30 18*

59. proviie approved safety apparel and

devicu for vocational students wigged

to hezardous equipment. '23* 69 85 94*. 60 71* 13* 67* 5 35 52* 67*

75. vorkith other tuchers and condors to

help indetin with individUal probleis. 23* 9 14* 1 34* 4 23* 13 34* 19* 20* 4*

46. teeth lesion using confuencelechnique.
,

28 36 354 14* 65* 45 79* 42* 88* 51* 32* 18*

34. assist'in writilli gourd objectives for/

coulee offered in the vocational idica3

don program. 29* 23 25* 19* 27 21 26* 24 42* 46* 26* 23

43. develop origioal instivOnel materials. 29* 11 53* 8 30 13* 26*. 6 32 12* 35 16*

,

62. maintain an inventory of iocatOnel tool!,

supplies, and equipment sniped to the

laboratory. 29* 40 76, 76* 28* 34* 23* 36i 14* 28* 49* 43* ,

50. provide instruction so that students CAD

progress at on rite of speed. 32 27 43* 48* 2 10*

,

32*. 28 31 19* 55* 36*

J
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Table 7 (continued)

.

Task

Number Task Statement
.

Across All

Programs

vistribution

and

Marketing

Office

Occupations

Technical

Occupations

faustrial

Ccupations

Heilth

Occupations

R-1 R-2 R-1 R-2 R-1 R-2 R-1 11-2 R-1\ 11-2 R-1 11-2

1. identify current treads of the teaching tr

profession. 33 41 .47* 25* 21* 28* 32* 42* 46* \56* 31 38*

\ I .

74. assist students in determining ways to .

best desCribe their saleable skills. 34 31 14* 33* 31 29* 26* 29 42* 35* 49* 42
.

1;

p 49. obtain summery for a lesson.
,

35 49* 53* 55* 37* 47 42 54 45 54l 20* 33*

67. direct students in a oyster for cleaning \

and maintaining the vocational laboratory. 36 43 50* 89* 52* 40* 25, 40 20 12* ' 55* 43*

.
,

20. develop criterion test., 37* 28 57* 40* 37* 38* 37* 27 51* 30* \26* 26

40. determine group and individual learning .

experiences for the unit based on, \

individual differences of students. 37* 29 53* 33* .18* 32 48* 41 39* 32* 25, 27

\

68. arrange layout of vocational laboratory \

to simulate or duplicaie occupational

environment. 37* 47 62* 87* 40 51%, 37* 42*n 27* 19* 40* 48*

.

j

79. assist students in securing and in filling I

\

out apitications for jobs, scholarships,

education loans, or college admission. 40 26. 35* 19* 25 24* 34* 25 34* 42* 64*
\
24*

r

,

31. sadist in the identification of the vote- .

\

tional education purposes and objectives ,

for the school. 41* 55* 20* 48* 42 49 . 31 58* 49* 62 58* 51* \

56. prepare purchase request for approved

- vocatiobal equipment and supplies. 41* 42 73* 55* 43* 40* 37* 30* 24* 34* 63 55*

,

\

64. arrange for the storage and security of
,

vocational supplies.and equipment. 41* 33 67* 19 41 29* 37* 34* 27* 26 60 38*



4.

Table 7 (continued)

Task

Number
Task Statement

89. asses, safety
provision of facilities snd

equipeent of the prospective training

stations.

44 84 25* 76* 72 91* 44 89 19 131 43 74*

Distribution

Across All and

?rograms Marketing

Office Technical
Industrial ' Health

Occupations
Occupations Occupations

Occupations

11-1 2 8-1 R-2 8-1 8-2 R-I 8-2 V1-1 R-2 R-1 8-2

35, write student pesformance
goals for

vocationel education course,.
45 39 71* 25* 32* 34 45* 46* 53*

$3* 40* 28,

51. plan an operating budget propoisl for

consolab1s supplies,
services, and sate-

riils needed in I vocstionel course.
46* 48 11* 33* 47 53 43 45 27* 44* 67 55*

65. implement student
"check-out" procedures

for tools, supplits,
ad equipeent wed

in the vocational laboratory.

94. obtain fros advisory
comaittee !theistic

on ay, to improve related instruction

and on-the-job training.

,88, assess
eciocstionel adequicy of a pros-

pective training
Ration's facilities

and eqdpient.

54. prepare a capital outlay budget propoial

for err equipent
:eidetic i vocational

course,

44. conduct field tripe.

87. assess training capability of1(e°

prospective training station.

( 90. develop systezetie training
plan and

agreement.

46* 52* 83 89* 32* 48 45* 153 24* I 30* 36* 55*

48 82 I 63* 6P 76* 45* 85* 13 77* 34 77*

49 81 630 52* 82* 331 I 79* 44 80* 324 70*

50 54 77 60* 55* 57* 411 50 24* 44*

51 44 28* 68* 57* 50 5Z, I 36* 56* I 32*

,79*
63

38 51*

52 74* 25* 43* 87* 59 81* 60* 179 37 72i

53* 74* 43* 40* 45 9 * 53* 81* 53* 77* 52* 67*

0
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Table 7 (continued)

Task,

Niimbett Tuk Statement '

,

Across All

Prograss

In8tilbut100

end

Marketing

Office

Occupations

Terminal

Occupations

Industrial

Occupations

Reelth

'Occupationa

R-1 1-2 1-1 R-2 R-1 11-2 R-1 R-2 1 -1 1-2 R-1 R-2

,

91. oupervile student-learner's on-the-job

aperients. ,

,

53* 73 20* 48* 57* 111 68* 77* 36* 75* 18* 59

76. ; utsblish COMPUOICAtiol patterns for

sIchogini intonation and for cooperating

with the guidance counselor. i 55 37* 62* 19* * 33 63* 46* 64 42* 39 331

,

9. conduct on open housi to failiaris

whorl of the school and conicity th

activities of the vocational' prcra. 56* 60 82* 70* 63* 62* 48* 55 62 63* 66 60

81. pnvide prospective ocelot-loran vith

I 'swigs on occupational oppor.

ties to sid the in alecting s

tlos. 56* 80 30* 44* 4 71* 58 21* 49* 151 61 82*

80. establish criteris for tolvetioeof

--iietvdent-letraers. 811*
.

_33* 44* 48* 16* 60* 79* 74* SO* 40* 714

,

92. develop a training pin for student -

'letrner vith Inployer. 71* 53* 25* 68* 82* 66* 85* 35* 85* 44* 72*

24. devise solf-svslustion technique' for '

uei by students. 60* 45 25* 48* 36 43 68* 52 67* 51* 46* )2

28. collect occupationtl date fron aployeri

to idtntify occupstiontl standards. , 60* 59 28* 63* 65* 61 50* '57 59 48* 72 76°

14. obtsin World fesdback on the vocational

program through contscts with individuals

in the school Ind conunity. 62* 22 50* i 1* 61\- 23 ,56* 23 51* 27 74* 24*

84, select student-learner trtining stations. 62* 76 20* 55* 48* 76* 71* 81* 79 80* 34 70*

,



Table 7 (continued)

Task

Humber Task Statevent

Across All

Programs

oistrioutiqn

and-ST
Harketinfr

Office--

Occupations

Technical

Occupations

Industrial

Occupations

Health_ _

Occupations

R-1 R-2 R-1 R-2 R-1 R-2 R-1 R-2 R-1 R-2 1l4 R-2

86. astabliah criteria to evaluate and

,

approve training stations.
62* 83 20* 48* 52* 85* 73 90 65* 80* 44* 74*

83. meta a student-learner's unique.dharac-
. .

teristics with an appropriate training

station.
65 87 . 20* 60* 45* 83i 63* 85* 67* 80* 69 86

58. aupply administrators vith data for

,

vocational reports reqUirid by the state
'

department of education.
66 49* 35* 33* 62 54 Br 48 69 531s 57 48*

7. provids displays in the school and dn

the community on the vocational program. 67* 61 .35* 63* 63* 60 60* 63*. 65* 69 71 48*

....

16.
consult advisory committee to obtain

information,concerning their expectations
. .

,

of the notational program.
67* 37* 30* 19* 77 42 55 32* 53* 40* 83 43*

.

,.

63. establish a System for repairing and
.

servicing tools and equipment Ina

4vocational laboratory. '
67* 51 93* 89* 59 38* 50* 49 37* 32* 86 63*

.

,

82. identify a prospective tudent-laarner on

basis of selection criteria and data. 70 88 47* 60* 63* 85* 71* 85* 63 91 62 82*

,

36. maintain continual follov-up information

on placemsnt, eiploymant, soh training

status of esdh graduate of the vocational

program.
71* 63* 59* '70* 70., 62* 66* 61 60* 60 70 66

73. interpret occupational tests and'

inventories to students.
71* 57

...

57* 70* 73* 57* 60* 60 72 56* 68 41*

32.
analyse occupations vith assistance of

employers and labor representatim. 73 70 35* 10* 80 . 67* -56* 65* 71 67* 81* 77'

161



Table 7 (continued)

11.

Task

Number_ Task Statftent .

Across All

Program.

VIStrID141011

and

-Itarketing--

Office

Occupetiono

Technical

Occupations

Industrial

Occupations

Health

Occupations

R-1 R-2 R-1 R-2 R-1 R-2 R-1 R-2 R-1 R-2 R-I R-2

29, identify tho role and function of 'the

advisory caudate. 1 74* 63* 4 * 40* 61 65 610 63* 70 61 74* 61*

37. dissgainate a sultary of the voctioul

education evaluation to adlintitritors,

advisory castings semberond the

board 0;.idication.
.6.,

74* 7 78 68* 73* 73* 74 74 73 75* 64* 85

60. stintiin a record of safety instruction '

prelanted in complitnco vith safety Ins

end regultiona. 76 67 92 89* 184 76* 89 70 11* 40* 48 61*

3! participate in widow' and other

data collecting reseirch setifitifi. 71 55* 87* 55* 75 46 17' 51 74* 66 74* 58

6. suparvile student teachars. 78* 19 84' 84* 76 76* 81 76 10* 88* 77* 89*

18, assist in planning ths overall objectivie

of the total school progra. 78* 58 79 55* 78 56 82 69 82 63* 73 35

11, Itintain.liaiton vith union officials

ant osployers. 80* 62 .34 19* 92 66 75 58' 1 8 59 84 7

69, &airline studints' background end I

environment. 801 30 80* 14* 71 34 85* 32* 92 48* 51 30

30, plan the annual egenda to be coasidered

by tit advitory comittee. 82 68 43* 44 67* 76 65* 84 67* 79* 67*

1 ,

8, direct student presentations describing

' activities of the vocational propos. 83* 71 50* 761, 79 69 84 71 83 11* 11* 61*

27, appoint Ind involve advisory cosinee

in conducting an occupational survey, 83* 85* 67* ' 80* 83 73* 77* 73 88' 87 9 91

16
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Table 7 (continued)

smi,ozconaanalsosmingcalimmmi=wimasrgez....."ots----

Task

Number t Task Srateilent

. e

Across All

Programs
p

uistrioution

and

Marketing

Office

Occupations

Technical

,

Occupations

Industrial

Occupations

Health

Occupations

,

R-1 R-2 R-1 R-2 R-1 R-2 R-1 R-2 R-1 R-2 R-1 R-2A,
26. identify the geographical area in which

an occupational survey will'be conducted.

--..

,

13. 'analyze enrollment trends to determine

student and parent acceptance of the

vocational program.

25. organize's ste2ing committee tO assist

in Ihe preplanning activities of an

occupational survey.

11. acquire information from members of the

\community power structure regarding their

expectations of the vocational program.

12. conduct opinion surveys in the school and

commymity concerning the vocational

4 program.

,

85. arrange with a union'to make contrac't

provision for student-learners.

15, oh in information from parents relative

.to heir expectations 'of the vocational

program. .

.

57. structure a filing system for records and

report forms Used in a vocational course.

10. sponsor student-parent activities for

the vocational program. ,

93. sponsor eaployer/student -learner banquet

for the vocational program.

85

.

86

87

88

89

,

90

91

92

93

94

.

90

66

92

65

72

93*

. 85*

52*

91

93*

59*

62*

)

61*

82

81*

80*

92*

59*

91

86*

80*

. .

40*

82*

33*

,

63*

84*

P

82*

48*

84*

870

85*

82

85*

89

81

88

94

55*

93

91 .

75

57*

76*

62*

70

87*

83*

55

91*

.

91*

79*

85*

87

88

90

93

.

91

.

83

92

94

81*

62

91,

67*

12 ,

93*

15

56

.

.

92

93*

85*

77

90

80*

850

93

85*

76

.

91

94

92

40

90

1

65

1

71*

93*

,

.73*

48*

88*

93*

.

87

89*

.

88

91

89*

85

92

77*

94

93

92

81

53*

82*

94

87*
,

41

87*

,

,

93

,
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GENERAL INSTRUCTIONS

1. Your assistance in completing this survey is very important. Your

answers and the answers of other teachers completing this Job Inventory
may be used to:

a. Write specialty descriptions.for your teaching field.

b. Develop specialty training standards and college courses

for your teaching field.

q. Develoiment of in-service activities for'upgrading in your

'teaching field.

2. To qualify ior this survey, you must meet these three conditions.

YOU MUST:
.

a. Be a full-time teacher in a public community college.

b. Teach approved'(by TEA).vocational-technical courses.

c. Hive taught a vocational-technical course in a public community

college for at least two years.

3. This Job Inventory is.in,two sections:

a. A Background Information section, where you give information about

yourself, and

b. a Task List section, where you give information about your,

current teaching assignment.
5

4. In providing the information requested, it is important to follow the

procedures given.

INSTRUCTIONS FOR BACKGROUND INFORMATION SECTION

Complete each item in the'BackgroUnd Information 4A641on.

167
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OFFICE USE ONLY

I
El. (1-5)

1111111111 (6-11)

ft

BACKGROUND DATA: pOST-SECONDAR .

(Please Print) e

NAME

Sex:MO FP (12)

2

MAJOR PROGRAM TEACHING '

ASSIGNMENT (CHECK ONE) (13)

1. ir..._,J11d-Management and Distributive
Occupations

2. 0 Office Education

SCI4OØL

COUNTY

CAMPUS

(If Applicable)

EXPERIENCE:

Number of years teaching experience
at post-seconda level
(including this year)

Number of °years in any
vocational-tech cal program

Number of years eaching
experience in pr sent assignment

(16-17)

Number of years ccupational

3. 0 Technical Education expeikence relat to present .m(22-23)
assignment

0 Industrial Education

5. 0 Health Occupations

6. "0 Other

What is the highest degree that you
have received? (14)

1. J Doctorate

.2. 0 Masters

3. 0 Baccalaureate

4. 0 Associate

5. 0 High School Diploma

. 0 Other

Have you completed ny of the'following

courses? 1. [Ysts 2. 0No (24)

Check courses you h e completed.

O Methods of Teach ng Vocational Subjecta (25)

Trade Analyais and Coursemaking (26)

O Classroom and Lab atory Management (27)

O Organization and Ise of Instructional (28)

Materials

IDOrganization and anageIcent of

Cooperative Traini g Programs

O History and Princi
Was your major or minor on any degree (TeChnichl) Educat

in eduCation? (15)

0 No
2

168

(29)

les of Vocational (30)

on
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...' - ( '' ..'e
v V.,

r ,117: .,,,,, cf
' .' 1, ''it ." - IL 4,
you COmpleted grounajnfOrmatiofi 5ectlen

you conti uewi blati4tocedure:
i

4 ,

,...

1 r ' , , . ''c, ..1"7 . . Q . -

1;1: t.1;, ,>.° '.;. '. .1 ...' /W.
4 , 1r :-:. ..,7,4 ,.. - ..-.

. .. PROCKDURE-A. ....CHECKING TASKS 0 $ENT'TEACHI ASSIGNHENT'tf - °
],..

.4.- As YOU'read:

1

,

eaCh taahln the Tasieseet*on, pig; A rouga 9,-Ptae. a

.

cbeCk b sidd'each tisk that you peiform-Injour pr intaaiifgnment.- Put
.

.yoUr chèçkmark in the 4iusn headed "Check,If DoneNo4."-°SWhenyou Neve

'reached ge 9,.raturn to page.1:
: `'

7
_2,.

°RECO

,

.. DO WM:METE THg RI T-HAND COLUMN AT TAX

.- 1
1,

,

3. If a ak that you'll traria is not listed anywhere in the entire list,
write it o °the blank page at the end ofthe booklet.

f

4. Do ndt onfuse work yau do yourself with work you supervise.

5. lemember, this time you ate to complete only the column headed "Check-

If Done Naw" for pages 1 through 9. Now,, turn to page 1 asd. BEGIN.

PROCEDURE B. RATING-TIME SPENT ON TASY81ON PRESENT ASSIGNMAT

1, Have you checked each task that you perform n your present assignment?
Make suret.before you continue with this procedure.

2. Now you areXto rate the relative amount of time you spend performing

each task in your present assignment. Relative time spent means-the total
time you spend doing the task comparefwith the time you spend on each of
the other tasks of your present assignment during the year.

3. Use a rating of "1" if you spend "very much below average" aaedt of

time on a task. Use a rating of "2" for "below average" time; and o on,

up to a rating of "7" if you spend "very much above average" amount of

time on the task.

4. Remember, you are to rate only. tasks that you have already checked in

the first column of pages 1 through 9. .

5. Place your-rating, according to the 7-point scale, in the right-hand

column, headed "Time Spent Cuirent-Assignment."

6. When you have completed all your ratings in the right-hand column of

pages 1 through 9, you will have completed tido Job Inventory, and you may

turn it in to your Director or Dean of Vocational-Technical Education.

7. An envelope is provided for returning the Job Inventory and it may be

sealed before returning it to your director who will mail it.

169
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JOB INVENTORY

Post,Secondary Vocational-Technical Instructor's Competency List Page 1 of 9

The task (competency) you p4form now CO

In the "Time Spent" column: rate only those competencies
you have checked (4) in your present assignment

,

1. Check 60 only those competencies which yon,o .

perform in your present assignment.

2. Do not rate any competencies until you have
checked ('/) each competency that you perform.

3. Use nualbers "1". through "7" to indicate the amount

ot time yop spent on each competency which you have
checked. ('/)

a.

NOTE: If ally task you perform is not listed, write it on
the blank page at the end of the booklet. 4

,-PROFESSIONAL ROLE AND DEVELOPMENT

.1. identify cuiientlrends of the teaching profession.

A
2. promote the attainment of the goals and objectives of

the teaching profession.

3. participate in experimental and other data collecting
research acLvities.

4. evaluate your personal and Rrofessional abilities

and limitations.

S. acquire new occupational skills needed to keep pace
with technological advancement in your teaching field.

6. supervise student teachers.

SCHOOL - COMMUNITY RELATIONS

providi displaYs in the school and in the community
on the vocational program.

8. direct student presentations descr ing activities

of the vocational program.

9. conduct an open house to familiarAememWS of the
school and community with activities.of the vocational
program.

Check

Estimated time spent
on competencies in
your assignment this
year.

1. Very much below
avskage

IF 2. Below average
3. Slightly below

DONE average
4. Aftrage

NOW 5. Slightly above
average

6. Above average
7. Very muCh above

average

(35)

4(.36) _

(37)

(38).4,

(39)

10. sponsor student-parent activities for the vocational

program. (40)

170



JOB INVENTORY,

Post-Secondary Vocational-Technical Instructor's Competency List

tt.

The task (competency) you perform now 60

In the "Time-11,ent" column, rate only those competencies
you have chedked WYIn-your present assignment

1. Check (/) only those competencies which you
perform in your present assIgnment.

2. Do not rate any compeller:cies until iou have
checked (i) each compttency that yoq perform.

3. Use numbers "1" through "7" to indidate the amount

of time'yOu,epent on each competency which you have
checked. (.1)

SCHOOL -.COHMUNITY'RELATIQNS (Continued)

11. maintain liaison with union officials and employers. (41)

12. conduct oPinion-surveys in the school and community
concerning the vocational program.

13. inali.ze enrollment trends to determine student and
parent acceptance of the vocational program.

14. obtairi informal feedback on the vocational program
through contacts with individuals in the school
and community.

(42)

Check

I IF

DONE

NOW

(43)

(44) -
15. obtain information from par nts relative to their

expectations of the vocat rogram. (45)

16. consult advisory commi ee to obtain information
concerning their expect ions of the Ipcational
program. (46)

17. acquire information from members of the,community
paver structure regarding their expectations of
the vocational program.

18. assist in planning the overall objectives of the
total school program.

INSTRUCTION: EVALUATION

19. establish criteria for evaluating student performance.

20. develop criterion,Fest.

21; formulate a system of grading.consistent with school.
policy.

171

(47)

(48)

(49)

(50)

(51)

Page 2 of9

Estimated time spent
on competencies in
your assignment this
year.

I. Very much below
average

2. Below average
3. Slightly below

*avertit

4. Average
5. Slightly above

average
6. Above average
7. Very much above

average



.1011 INVENTORY
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*
Post-Secondary Vocational-Technical Instructor's Competency List

_

Page 3 of 9

/
The task (competency) you perform nom (1)

In the "Time Spent." coluMn, rate ofily those competencies

you have checked (/) in your present assignment

1. Check (/) only those competencies which you
perform in your present assignment:

2. Do not rate any competenciee until you have
thecked 64 each competency that you perform.

3. Use numbers "1" through "7" to indicate the amount

of time you spent on eadh competency which you have

dhecked. 6/)

INSTRUCTION: EVALUATION (Continued)'

22. appraise.students' performance in relation to

performance objectives.

23. evaluate,student-learner's work qualliies,
personal traits, and progress on the job.

24, devise self-evaluation techniques foi use'

' by students.

'PROGRAM PLANNING. DEVELOPMENT. AND EVALUATION

25. organize a steering committee to assist in the pre,

planning activities of an occupational survey.

26. identify the geographical area in which an occu-
pational survey will be conducted.

.1

27. appoint and involve advisory committee in conducting

an occupational survey.

28. collect occupational data fro; employers to

identify occupational standards.

29. identify the role and ft:act

committee.

30. plan the annual agenda to
advisory cammittee.

e c ns d by the

31. assist in the identification of the vocatio 1

education purposes and objectives for the s

32. analyze occupations with assistance of elployers -

and labor representatives.

172

Check

IF

DONE

NOW '

Al

( 5 5 )

(56) -

(57) -

(58) ------

<59)

(60)

(61)

(62) ;

Estimated time spent
on competencies in
your assignment this
year.

I. Very much below
average

2. Salm average
3. Slightly below

average
4. Average
S. Slightly above

average
6. Above average
7. Very much above

average
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JOB INVENTORY

Post-Secondary Vocational-Technical Instructor's Competency List

The task ,(competency) youPerform no* (i)

In the "Time Spent" column, rate only thoseocompetancies
you have checked (V) in your present assignment

1. Check (4) only those Lompetencies 4ich you
perform in your present assignment.

2. ''Do not rate any competencies,until you have
checked (4) each competency that you perform.

3. Use numbers "1" through "7" to indicate the amount
of time'you spent on each competency which you have
checked. (/)

PROGRAM PLANNING, DEVIOMENT. AND EVALUATION (Continued)

33. identify.the'eompetencies needed for entry inte

an occupation.

34. assist in writing general objectives for courses
offered in the vocational education program.

35. write student performance goals for vocational 4'
eaucation courses.

.

36. maintain continual follow-up information on
placement, employment, and training status of
each graduate of the vocational program.

37. disseminate a sumziary of the vocational education
evaluation to administrators, advisory committee
members, and the board of educetion.

INSTRUCTION: PLANNING

38.a make a job analysis for determination of
instructional content in the course'taught.

39. develop a courae of study.

-0 40. determine group and individual learning
experiences for the unit based on individUal
differences of students.

41. prepare a lesson plan.

42. identify textbook, reference, and other
instructional material.

Check

IF

DONE

. NOW

(63) -----

(64) -----

(65) -

(66)

(48)

, (69) -
(70) -
(71) -

(72) -
43. develop original instructional materials. (73)

173

Page 4 of 9

Estimated time spene
on competencies in
your assigneent this
year.

,I. Very much below
average

2. Below average
3. Slightly below

average
4. Average
5.Slightly above

6*.bove average
7. Very much above

average'
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JOB INVENTORY

Post-Secondary Vocational-Technical Instructor's Competency List Page 5 of 94

The task (competency) you perform now (1)

In the "Time Spent" column, rate only those competencies
you have checked (4) in your present assignment

1. Check 6/) only those competencies which you
perform in your present assignment.

2. Do not rate any competencies until you have
checked (/) each competency that you perform.

3. Use numbers "I" through "7" to indicate the amount

of time you spent on each competency which yoU have
checked. (4)

INSTRUCTION: EXECUTION

44. conduct field trips.

45. provide students with opportunities to become
dxperienced in 'manipulative skills.

46. teach lesson using conference technique.

47. teach lesson by the project or job method.

48. provide students with opportunities to apply new
information while under supervision of instructor.

49. obtain summary for a lesson.

50. provide instruction so that students can
progress at awn rate of speed.

51. teach a demonstration lesson.

52. give a lecture.

53. give an illustrated talk.

MANAG EMENT

54. prepare a capital outlay budget proposal for .

new equipment needed in a vocational course.

55. plan an operating budget proposal for con-
sumable supplies, services, and materilis
needed in a vocational course.

174

(74)

(75)

(76)

(77)

(78)

(79)

Ell (80)

Dup. 1-30
(31)

(32)

(33

34

(35)

(36).

Estimated time spent
Check on competencies in

your assignment this
year.

1. Very much below
average

IF 2. Below average
3. Slightly below

DONE average
4. Average

NOW 5. Slightly above
average

6. Above average
7. Very much above

average
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The tadk (competenc/) you perform.now

,
In the "Time Spent" column, rate only those competencies
you have checked (/) in your present assignment

1. Check 6/) only those competencies which you
perform in your present assignment.

Do not rate any competencies until you have
checked (/) each competency that you perform.

3. Use numbers "1" through "7" to indicate the amount

of time you spent on each competency which you have
checked. (/)

MANAGEMENT, (Continued)

56. prepare purchase request for approved voca-
tional.equipment and supplies.

57. structure'a filing system for records and
rePorinforms unpd in a vocational course.

supply administrators with data for vocational
reports required by the state department of
education. °

58.

59. provide approved safety apparel and devicel for
vocational students assigned to hazardous equipment. (40)

60. maintain a record of safety initruction presehted
in compliance with safetlaws and regulations. (41)

61. uphold acceptable standards of student behiVior .
in vocational classrooms and labpratories,,

62. maintainkan inventory of vocational tools,
suppliest and equipment assigned to the laboratory.

63. establish a system for repairing and servicing
tools and equipment in a vocational laboratory. (44)

64. arrange for the storage and security of VOQ8-
tional supplies and equipment.

65. implement student "check-out" procedures for
tools, supplies, and equipment used in the
vocational laboratory. (46)

66. ochedule laboratory equipment for maxiinm
'Utilization by studerits. (47)

(37)

(38)

(39)

(42)

(43)

(45)

175

Check

IF

DONE

NOW

Estimated time spent
On competencies in
your assignment [hie
year.

1. Very much below
average

2. Below'average
3. Slightly below '

average
4. Average
5. Slightly above

average
6. Above average
7. Very much above

average
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The task (competency) you perform noir CO

In the,"Tfbe Spent" column, rate only those competencies
you have chedked ('/) in your present assignment

1. .Check (/) only those competencies which you'
perform in your present assignment.

2. Do not rate any competencies until yoU have
checked CO each competencp.that you perform.

3. Use numbers "1".through "7" to indicate the amount

of time you spent on each competency which you have
' Checked. (/)

GUIDANCE (Continued)

78. present information to students on post-high
school training and educational oppottunitiss
available.io them.

79. Aassist students in securing and in filling out
applications for jobs, scholarihips, educational

loans, or college admission.

(59)

(60)

Check

F

DONE

NOW

COORDINATION
(To be completed by Teacher-Coordinators

of Cooperative Train4ng Programid

80. establish criteria for seAectimp of student-learners. '4(61)

5

81. provide prospective student-learners with resoerce
materials on occupational opportunities to aid them
in selecting a vocation. (62).

82. identify a prospective student-learner on basis
of selection criteria-and data.

83. match a student-learner's unique characteristics
with an apprOpriate trainini station.

.84. select student-learner training stations.

85. arrange with a union to make contract provision
for student-learners.

blish criteria to

I

valuate and approve

ning stations.

176

(63).

(64)

(65)-

(66)

(67)

a

Estimated time spent
on competencies in
your assignment this
year.

I. Very much below
average

2. Below average
3. Slightly below

average
4. Average

Slightly above.
average

6. Above average
7. Very much above

average
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The task (competency) yOu perform now,V)

In the "TiMe Spent" column; rate only thoseoco.Obtencies 4
yOu haVe checked (4) in your,present aseignmailt

1. Check-6/) Only thole: competencies which you
perform in your preient assignment.

.2. Do not rate any competencies until you have'
checked (S/) each competency that you perform.

..!,:

3. Use numbers "1" through "7" to indicate the amonnt
,

. .

of_time you spent on each competency which yoU have
checked. (4)

COORDINATION (Contitnip),
1

87. assess training capability of the prospectiVA
training station.

88. assess educational adequaty"of a prosieetive
training station's facilities an4,equipment.

. .

89. assess safety provision of facilities and equip-
ment of the prospective training stations..

90. develop systematic training plan aqd Agreement.

91. supervise student-leanee. on-the-Job experience.

92. develop a training plan for student-learner with
employer.

93. sponsor empkver/student-leavner banquet for the

7 jvocational program.

' Estimated time spent
- Check on competencies-in

your assignment tbis

- ,
year.-

-1. Very much below
average

IF 2. Below average
3. Slightly below

BONE- average
4. Average

;NOW 5. Slightly above
average ,.

6. Above Average,
' 7. Vary much above

average

(69)

(74)

9 . obtain from,advisory committee information on ways
-toiimprove related instrdction and on-the-job
training. (75).

1-77

?.;

er


